BLIOKYPAKHHCBHKA PAMIOHHA JIEPJKABHA AJIMIHICTPAIIIS
PO3MOPS A KEHHS

roJIOBH paiioHHOI AepKaBHOI aaMiHicTpanii

31 rpynus 2014 poky cMT. Binokypakune Ne 186

ITpo 3aTBepmKxeHHs [TomoxxeHHs 3apeecTpoBaHO Y BINOKYPAKMHCEKOMY

npo LleHTp HajaHHS paiOHHOMY yﬂpaBHiH;}ﬂCTMwhll .
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aJIMIHICTPATUBHUX IIOCITYT /5 ek 2078 p.3a g(f 7 :
binokypakuHCBKOi pallOHHOT yrioBHoBaxeHa ocoba oprary AgPXasHO

Jiep>KaBHOI afiMiHicTpalii peecTpayi

BignosigHo no crareit 6, 13, 41 3axkony Ykpainu «lIpo Micuesi nepxasHi
anMIHICTpalii», 4acTHHU Aecaroi ctarti 12 3akony Ykpaiuu «[Ipo agMiHicTpaTuBHi
nociayru», 3akoHy YkpaiHu «[Ipo mo3BuIbHY cHCTeMy Yy cdepi rocrnomapcbkoi
AISLIBHOCTI», Kepyrouuch nmoctaHoBoro KaGinery MinicTpiB Ykpainu Bij 20 srotoro
2013 poky Ne 118 «IIpo 3arBepmkenHs [IpuMipHOro MosioXeHHS NMPO LEHTP HaJaHHS
aZIMiHICTPaTUBHUX IIOCIYT» Ta 3 METOK CTBOPEHHS HOCTYIIHUX Ta 3pDYYHUX YMOB JUISI
peanizanii Ta 3aXUCTy IpaB, CBOOOA i 3aKOHHUX IHTepeciB (Qi3UYHHX Ta IOPHIUYHUX
ocib m010 OTPUMAaHHS aJIMIHICTPATUBHHUX OCITYT :

1. 3arBepauru Ilonoxenns npo LleHTp HagaHHA dIMiIHICTPAaTUBHUX MOCITYT
BinokypakuHCBKOI palfOHHOI AepKaBHOI aqMiHiCTpallii, 10 TOAAETHCA.

2. lle po3nopsmxeHHs HaOMpae YUHHOCTI 3 HS HOTO OIMyOJIiKyBaHHS.
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3ATBEPJDKEHO
Poznopsi/pkeHHs roJIOBH
BiJlokypakuHCHKOI paifOHHOI
Jep>XaBHOI aaMiHICTpail

31 rpynus 2014 poky Ne 186

3apeecTpoBaHo Y binokypakuHCbKOMY
PaioOHHOMY YNpaBAiHHi IOCTULLT

"B" Lt 2045p. 3aNe 2747
YnosHoBaxeHa ocoba opraHy AepXaBHOI
peecTpauii

MNOJOKEHHSA
npo IlenTp HagaHHA aAMIHICTPATHBHHX MOCJIYT
BijloKypakuHCbKOI paiiOHHOI Aep:kaBHOI agMiHicTpamil

1. IlenTp HagmaHHS agMiHICTPATUBHUX NOCHyr bBinokypakMHCBKOiI pailOHHOI
nepxaBHOI amMiHicTpanil (mami - LleHTp) - Ue nocriiiHo Airounii pobo4uii opraH, B
SKOMY HaJalOThCS aJMIHICTpPaTUBHI MOCIYTH Yepe3 aJMIHICTpaTopa LUIIXOM HOro
B3aeMOJIIT 3 cy0’eKTaMu HaaHHA aJAMIHICTPAaTUBHUX IOCIIYT.

2. PimenHs monxo yTBOpeHHs, JiKBijamii abo peopranizanii LleHTpy
NIPAMMAETHCS TOJIOBOIO BilokypakuHChKOI paifoHHOI epKkaBHOI aiMiHICTparii.

3. LenTtp y cBoilt mismbHOCTI KepyeTscs KoHcTUTYIIIE Ta 3aKOHaMU YKpaiHH,
axtamu Ilpesunenta Ykpainu i KaGinery MinicTpiB YkpaiHu, po3nmopsi/KEeHHSIMU
rosiopu JIyrancekoi 001acHOI AepkaBHOI aJMiHicTpallii Ta roloBU biJIOKypakMHCHKO1
parioHHO]I iep)KaBHOI afaMiHicTpalii, pernamenToM LienTpy Ta num Ionoxennsm.

4. OcHOBHMMH 3aBJaHHsIMH LIeHTpy €:

opraHisaniis HaJaHHs aAMiHICTPATHBHHX TOCTYT Y HAHKOPOTIIMI CTPOK Ta 3a
MiHIMaJIbHOI KUTBKOCTI BiJIBiTyBaHb Cy0’€KTiB 3BE€pHEHb;

CIIPOIIEHHS POLIEAYPH OTPUMAHHS aMiHICTPaTUBHUX IHOCIYT Ta MOJIIMIIICHHS
SIKOCTI X HaJaHHS; |

3a0e3nedeHHs] iHPOpPMyBaHHs Cy0’€KTiB 3BEpPHEHb IIPO BUMOIH Ta MOPSIOK
HaJIaHHSA aJMiHICTPATHBHHUX MOCIYT, IO HAJAIOThCS Yepe3 afMiHiCcTpaTopa.
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5. llentpoM  3abe3nedyerbcsl HafaHHA aJAMIHICTPATUBHUX MOCIYT YEPE3
aJMIHICTpaTOpa HUIAXOM HOTO B3aeMOii i3 ¢y0’ekTaMu HaJaHHS aqMiHICTPATHBHHX
TTOCTYT.

Ilepenix anMiHICTPaTHBHUX MOCIYT, AKi HaJaroThCst depe3 LIeHTp, BU3HAYaeThCs
PO3NOPsIHKEHHSIM TOJIOBH BinokypakuHCBKOI paliOHHOI Jep)XaBHOI aaMiHicTparii Ta
BKJIFOYA€ aJMiHICTPAaTHBHI IIOCIYIH OpraHiB BHKOHABYOl BIAJH, TNEPENiK SKHX
3aTBepKyeThes Kabinerom MinicTpiB Ykpainu.

6. V lleHTpi 3a pO3NOPSIKEHHSM TIoJOBH binoKypakMHCBEKOI —paifOHHOI
Ziep)KaBHOI ~ aAMiHiCTpalii, TakoXX MOXe 3IIHCHIOBATUCS NPUNHATTS 3BITIB,
JeKyapaliii Ta CKapr, po3Misj] SKHX BiJHECEHO [0 IMOBHOBaXXE€Hb PpaOHHOI
JiepXaBHOI agMiHICTpaii.

7. Y npumimesHi, ne posmimyerscsi LleHTp, MOXyTh HamaBaTHUCH CyIyTHI
NOCIyTHd (BUTOTOBJEHHS KOMiM MJOKYMEHTIB, JIaMiHyBaHHs, (GoTtorpadyBaHHs,
NpoJaX KaHUEIAPCHKUX TOBapiB, HaJlaHHSA OaHKIBCBKHX MOCIYT TOINO) Cy0’ekTaMu
rOCIOAApIOBaHHs, N00ip SKHUX 3[iHCHIOETECA Ha KOHKYPCHIM OCHOBI 3a KpUTEpPisMH
3abesnieyeHHs MiHiMi3alii MaTepiallbHUX BHTpaT Ta BHTPAaT dYacy cCy0’ekra
3BEPHEHHS.

8. CxkiafoBOIO 4YacTHHOIO ULEHTpPY, € JIO3BUIBHWA ILIEHTp, YTBOpPEHHIA
BiANOBIAHO 0 3akoHy Ykpainu “TIpo no3BiIBHY cucTeMy y céepi rocrnoaapchbkol
IISUTBHOCTI”,  SIKU# 33663neqye HaJlaHHA aJMIHICTPAaTUBHUX IIOCIAYr 3 BHAayi
(nepeodopmileHHs, BHJa4i ,uyﬁmfcans aHyJIIOBaHHS) JTOKYMEHTIB ,[lO3BlJIbHOI‘O
Xapakrepy y cdepi rocroaapcbkoi qisibHOCTI.

9. Cy0’ext 3BepHEHHS Ui OTPUMAaHHS aJMiHICTpaTUBHOI mociyrd B Llentpi
3BEpPTAETHCA JI0 afIMiHicTpaTopa - TmocanoBoi ocobm bimoxypakuHchkoi paifoHHOT
IepKaBHOI aMiHICTpallii, sKa OpraHi3oBy€ HAJAHHS aMiHICTPATHBHUX IIOCIIYT.

10. AnMiHicTpaTop NpW3HAYa€ThCA HAa MOCAAy Ta 3BUIBHAETBCSA 3 IOCAIH
roJioBor0 biToKypakHHCBKOL paiiloHHOI Jep)KaBHOI aqMiHICTpallii.

KinekicTs agMiHicTpaTOpiB, fAKI npamooTs y LleHTpi, BU3HAYa€THCS TOJIOBOIO
BinokypakuHCbKOI paiflOHHOI Jep)xaBHOI afMiHicTpalii.

11. AnmiHicTpaTop Mae iMeHHy meyarkKy (INTaMi) i3 3a3HaYEHHSAM WOro
Npi3BHILA, IMEHI, IT0 6aTHKOBI Ta HAliMEeHYBaHHS LEHTPY.

12.0cHOBHUMM 3aBJJaHHAMM aJIMiHICTpaTopa €:
HaJaHHS cy0’e€KTaM 3BepHeHb BHYepnHoOl iH(opMalii 1 KOHCYNbTaIlii LIONO0
BUMOT Ta MOPAAKY HaJaHHs aJIMiHICTPaTUBHUX MOCIYT;
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OPUHHATTA BiJl CyO’€KTIiB 3BepHEHb JOKYMEHTIB, HEOOXIJIHMX JUIS HaJaHHS
aJIMIHICTPATUBHHMX TOCIYT, 3[IHCHEHHs iX peecTpauii Ta MoJaHHS JOKYMEHTIB (ix
KOITii) BiANOBIAHUM CyO’€KTaM HaJaHHS AAMIHICTPATUBHUX IOCIYT HE Ii3Hille
HACTYITHOr0 po6OYOro AHSA MicHA iX OTPUMAHHS 3 JOTPUMAHHAM BHMOT 3aKOHY
VYxpainu “IIpo 3axuct nepcoHalbHUX JaHUX '}

Bujada abo 3abe3neyeHHs HaACHIAHHS 4Yepe3 3aco0OM IOMTOBOTO 3B A3KY
cy0’exTam 3BepHEHb pe3yJIbTAaTiB HaJaHHs aJIMIHICTPATUBHHUX HOCIYT (Y TOMY YHCITi
PpllIeHHS npo BIIMOBY B 3aJIOBOJIEHHI 3asBU Cy0’€KTa 3BEPHEHHS), IMOBIOMJICHHSI
PO MOXJIMBICTH OTPUMAaHHS anmmc'[pamsﬂﬂx nociyr, opopmieHux cy6’ekTamu
Ha/laHHSA aﬂ.MlHlCTpaTHBHHX IIOCIIYT;

oprasizaliiine 3a0e3neyeHHs] HaJaHHS aJMIHICTPAaTUBHHUX IOCHYT Cy0’€KTaMu
1X HaJlaHHS;

3MIMCHEHHS  KOHTPOJIO  3a  JOJepKaHHSIM  cy0’€KTaMH  HaJaHHSA
aJIMIHICTPAaTUBHHUX IIOCITYT CTPOKY PO3IJISAY CIIpaB Ta IMPUNHHATTS PillieHb;

HaJIaHHA aJIMIHICTPAaTUBHUX MOCIYT y BUMAAKAX, [TIepedaueHHuX 3aKOHOM.

13. AxMiHICTpaTOp Mae IIpaBo:

0e30IUIaTHO OAEpP)KYyBaTH Bij CyO’€KTiB HaJlaHHS aAMiHICTPATUBHHUX IOCIHYT,
MiATPUEMCTB, YCTAHOB Ta OpTraHi3alliif, o Hanexars 10 chepu iX yHpaBiiHHS,
ITOKYMEHTH Ta iH(opMallifo, IOB’s3aH] 3 HAJaHHAM TaKUX MOCIYT, B YCTAHOBICHOMY
3aKOHOM ITOPSIKY;

TIOTO/KYBaTH JOKyMEHTH (pilleHHs) B iHIIMX JIepXKaBHUX OpraHax, opranax
MICIIEBOTO CaMOBpSlyBaHHS, OTPUMYBaTH I1X BHCHOBKM 3 METOI HaJlaHHs
aJMiHICTpaTHBHOI TOCNHYrd 0Oe3 3ajydeHHs Cy0’e€KTa 3BEpHEHHS 3 JIOTPUMaHHIM
BuMor 3akoHy Ykpainu “IIpo 3axucT mepcoHanbHUX AaHUX;

indhopmyBarn KepiBHUKa LleHTpy Ta CyO’eKTiB HajaHHS aJMiHICTpaTHUBHUX
HOCJIyT MPO MOPYILIEHHS CTPOKY PO3MISAy 3asB IpO HaJaHHS aJAMIHICTPaTUBHOI
IIOCITYT'H, BUMAaraTy BXXUTTS 3aXO/1B JI0 YCYHEHHs! BUSBIIEHUX [1I0PYLICHb;

TMOCBi/[4yBaTH BIACHMM IIiJIIMCOM Ta MeYaTKoo (Irramrom) Korii (poTokori)
JNOKYMEHTIB I BUIMCOK 3 HUX, BUTATIB 3 peecTpiB Ta 06a3 AaHUX, sKi HEOOXimHi mis
HaJlaHHs aJIMiHICTPATUBHOI ITOCIYTH;

TOPYILYBATH KJIONOTAHHS mepe] KepiBHUKOM LIeHTpy 11010 BXKUTTS 3aXOIB 3
MeTo0 3a0e3nedeHHs eeKTuBHOI pobotu Lientpy. -

14, 3 wmeror 37iliCHEHHS MarepiajJbHO-TEXHIYHOIO Ta OprasisauniiHoro
3abe3neueHHs AisuibHOCTI LIeHTpy y CcTpyKTYpl paiiiepKaaMiHICTpallil YTBOPIOETHCS
BiIMMOBIAHUHN CTPYKTYPHHM MiAPO3/iJI, HA SKUN MOKJIAAAEThCS 3AIMCHEHHS QyHKLIN 3
KEpiBHHIITBA Ta BIMOBIJANBHICTE 3a opraizaumito misseHOcTi lLlentpy. Llentp
OYONIIOE KEPIiBHUK CTPYKTYPHOrO MiJpO3Miy, Ha sKMH IOKIAJAcThCs 341MCHEHHA
¢GyHKOiH 3 KepiBHMLTBA Ta BIANOBIJAIBHICTH 3a OpraHisamiio AisnbHocTi LleHTpy.
KepiBHUK TNpH3HAYAETHCS Ha 10Cajy Ta 3BUIBHAETBCS 3 TIIOCAJM TOJIOBOIO
paiiep:kaaMiHiCTpaLii.
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15. Kepisauk LleHTpy BiAmOBiHO 10 3aB/iaHb, MOKJIAJCHUX HA Llentp:

3nilicHIoe  KepiBHMLTBO  pobororwd  LlenTpy,  Hece  MEpCOHAIBHY
Bi/ITOBiaPHICTH 33 OpraHizaliio AisubHOCTI LIEHTpYy;

opraHizoBye AisuTbHiCT LIeHTpy, y TOMY YMCIIi OO B3a€MOII i3 Cy0’ekTamu
HaJaHHS a[MiHICTPATHBHUX HOCITYT, BXKMBAE 3aXO/IB IO MiJBUIIEHHS e(pEKTUBHOCTI
pobotu Llentpy;

KOOpJMHY€ HisNIbHICTh aJMiHICTPAaTOpPiB, KOHTPOIIOE SKICTh T4 CBOE€YACHICTH
BRKOHAHHS HUMU 000B’A3KiB;

opraHizoBye indopmauiiine 3aGesneuenHs podotu Llentpy, poboty i3
3acobamMu MacoBoi iH(pOPMALLi, BU3HAYAE 3MICT Ta Yac NPOBEJAEHHS iHQOpMAIIHHIX
3aXOIiB;

CIpHsie CTBOPEHHIO HANEKHUX YMOB mpaui y LIeHTpi, BHOCHTH HpONO3HLl
oprany (mocanoBiii ocobi), mo yrsopuB LleHTp, IONO MaTepiabHO-TEXHIYHOIO
3abe3neuenHs LlenTpy;

PO3IJISIAE CKAPTU Ha JisUIbHICTB YU Ge3/1isIbHICTh aAMIHICTPATOPiB;

Modxke 3/iHcHIoBaTH QYHKIIT aIMiHICTpaTOpa;

BUKOHYE iHINI IIOBHOB@KEHHsS 3TiJHO 3 aKTaMHd 3aKOHOJAABCTBA Ta IHMM
ITonoxxeHHsM.

16. IlenTp mig Yac BUKOHAHHA IOKJIAZIEHWX Ha HBOTO 3aBJaHb B3aEMOJIE 3
IIeHTPATbHIMU Ta MICUEBMMH OpraHaMH BUKOHABYOI BIA/H, IHIIMMH JePXaBHUMH
OpraHaMH, OpraHaMy MiCIIEBOTO CaMOBPSIYBaHHS, MIANPHEMCTBAMH, YCTaHOBAMH
a0 opraHizauisiMu.

17. Yac npuitiomy cy6’exTiB 3BepHeHb Yy LleHTpi:

MOHEJILIOK, cepela 3 9001“0;[ JI0 16°°r0,u

BIBTOPOK, quBep, 3 9% l"O,H, 10 20%rog.

I’ ITHUALA 3 9° ro,a i (s} 16 TOJI.

cybora 3 8%rox. no 15%rox.

6e3 mepepBU Ha 00171

BUXiTHUM IEHb — HEJIIs

IIpu Heob6XigHOCTI 3a PO3NOPAIKEHHSIM TOJOBA BLI0KypaKuHCBKOT palioHHOI
JepXxaBHOT aamMinicTpallii, yac npuitomy cy6’ EKTIB 3BEPHEHb MOXKe OyTH 3011b1IEHO.

18. ®dinaHcyBaHHs Ta.- Maa:eplannﬂo-Texque 3abe3neueHHs JisIBHOCTI
LleHTpY 3MiHCHIOETHCH 32 pa:xyﬂox ﬂepmam{oro Ta MiCLIEBUX OO/KETIB.
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