BLUIOKYPAKMHCBHKA PAMOHHA JTEP)KABHA AIMIHICTPALISI
JYTAHCBKOI OBJIACTI

HAKA3

KepiBHHKa anaparty

RFt0mo20 _ 2020p. cmT binlokypakune Ne 47 -4 4

IIpo 3aTBepaxenns Ilonoxkenns

npo BiaaiJ opranizauiiinoi, indopmauiiinoi

AiSIILHOCTI, JOKYMEHTO000iry, KOHTpPOJI0

TA yNpaBJiHHSA nepcoHasom anaparty bijokypakuncbkol
paiioHHOT aepakaBHOT aaMiHicTpauil

Kepytourch 4acTuHOO TpeThoto crarti 44 3akoHy Ykpainu «IIpo micuesi aepixaBHi
a/MiHicTpaLii», NYHKTOM 2 YacTUHW MEpLIOl, YACTHHOIO APYrol CTaTTi 7, 4aCTHHOKO
nepuioio crarrti 8, nyHkrom 3 yacTunu nepuoi cratti 17, crattamu 19, 20 3akony Ykpainu
«ITpo nepxaBHy ¢ayxOy», po3NOps/UKEHHAM palioHHOI Aep)kaBHOI aaMiHicTpauii Bim 26
aucromaga 2019 poxky Ne224 «[lpo 3aTBep/uKEHHs CTPYKTYpHOI Ta IPaHUYHOI LITATHOI
YHUCENFHOCTI TMpAalliBHUKIB amapary Ta CTPYKTYpHMX Hifpo3AiaiB bBiIoKypakMHCBKOL
paitonHol nepkaBHOT axminicTpanii Jlyrancskoi o0nacTi»,

HAKa3ylo:

1. 3areepautn IlonoskeHHs MpoO BiAin opraHizauiiHoil, iHGOpMauiiHOI AiSUVIBHOCTI,
JIOKYMEHTOOOIIrY, KOHTPOIIO Ta YMpaBiiHHA MEpCOHAJIOM arapary biloKypakMHCBKOT
paiioHHOT Aep KaBHOT aaMiHicTpallil B HOBil peaaKiii, 110 101a€Thes.

2. Busnarn TakMMM, 1[0 BTPaTWIM YHHHICTb, HaKa3h KEpIBHMKA amapary
binokypaknHCbKOI paiiaepxkaaminicTpauii:

e Bin 15.10.2019 Ne50-HK «lipo 3arBepxenns llosoxkeHHs npo  Biadin
opraHizariifHoro 3abesneueHHs Ta 3B’43KiB 3 I'POMAaJCbKICTIO anapaTy biloKypakMHCBKOT
palioHHOT 1€ KaBHOI aAMIHICTpaLii»;

e Big 18.10.2019 Ne52-HK «ITpo 3arBepmxeHHst [1og0keHHsS NMpo 3araJbHUH BiJUILI
amapary BimokypakuHChKOT pailoHHOI aepxaBHoi aaMinicTpauii Jlyrancekoi obGnacti Ta
TIOCAJI0BUX IHCTPYKILIiH HOTo MpaliBHUKIBY.

KepiBHuUK anapary Mikona 3BEPXAHOBCHKUH




3ATBEP/XEHO:

Haka3 kepiBHUKa anaparty
Binoxypak1HCBKOT

paliOHHOI1 Aep>KaBHOL
agMiHICTpauii

2700, ROROA . No &7~ wx

[Tonoxenus S
Npo BIAJLI opraHizauiiHoi, iHpopmaLiifHOl AISUTBHOCTI, TOKYMEHTOOOITY,
KOHTPOJIIO Ta YNPaBJIHHS IEPCOHAIOM arapaTy biloKypakHHChKOT palloOHHOT
Jep>KaBHOI agMiHicTparii

1. Bignin opranizauniiinoi, iHpopMauiitHOl IisUIBHOCTI, JAOKYMEHTOOOIry,
KOHTPOJIIO Ta YMpaBJiHHS IIE€PCOHAJIOM amapary biloKypakWHCBKOI pailoOHHOT
JepxaBHol anMiHicTpauii Jlyrancekoi obnacti (mami — BiIIUT) € CTPYKTYPHUM
MiJpo3ALJIOM amapaty paloHHOI JepaBHOI ajaMiHicTpamii (mami — amapar)
BIAMOBIAHO 10 cTaTTi 5 3akoHy Ykpainu «[Ipo micieBi nepkaBHi aaMiHicTparii».

2. Binnain B Mexax KOMIEeTEeHT M1NOPSIKOBYETHCS roJIOBI
paiiaepxaaMiHicTpauii (nani — rososa), 3 IHWKX MUTAHb — KEPIBHUKY JEPHKABHOI
Ccllyk0u B A€pKaBHOMY OpraHi, IKUM € KepiBHUK anapaTy paiiaepikaaminictpanii
(mani — KepiBHUK amapary).

3. Y cBoi#f misnmpHOCTI Bianin xepyerbest KoHcTuTyniero Ykpainu, 3aKkoHaMu
VYkpainu, akramu Ilpesunenta Ykpaiuu, KabGinery MinicTpiB YKpaiHu, iHIINX
LUEHTpaJbHUX OpraHiB BHKOHABYOI BIIaLH, PO3MOPSIIUKEHHAMHA T'OJIOBU PaWOHHOIL
JepKaBHOI aaMiHICTpalll (adi — royioBa), HaKa3aMH KEpiBHHKA amapary, UM
[TonoxeHHsIM, a TaKOX IHIUIMMU HOPMaTHBHO-TIPAaBOBUMHU aKTaMH.

4. OCHOBHMMHM 3aBIaHHIMU BIUILTY €: .

1) 3 opranizauiitnol poboTu:

opraHizauiiiHe 3a0e3nevyeHHs AisIbHOCTI pannepmanmmlmpauu KOOpAMHALS 3
OpraHizaliiHUMX [HTaHb Ta B3aeMOIis 31 CTPYKTYPHHMH  IiApO3/iiaMu
paiizepxaaMiHicTpauii, MiANPUEMCTBAMH, YCTAHOBAMHU Ta OpraHizalisiMi paioHy,
OpraHamMy MICLEBOTO CaMOBPsIlyBaHHS;

MIABUILEHHS €(PEKTUBHOCTI OpraHi3auiliHOI Ta opraHizauiiiHo-MacoBoOi poboTH
paiiaepikaaMiHICTpaLil Ta MiCLIEeBOIO CaMOBPSITYBaHHs, X MOCAI0BHX OCIiO.

2) 3 iHdopMaliiHOT AisTLHOCTI:



iHpopMaliiiHO-aHaTITUYHE 3a0e3MedeHH s NisTIbHOCTI paiiiepKaaMiHicTpauii;

dbopMyBaHHS Ta peatizallisl Jep>KaBHOI MONITUKHU Y cdepi iHpopmaTH3alil;

opraHizauis poOOTH 3 IHTaHb ONPWIIONHEHHs] B Mepexi [HTepHeT odiuiiiHol
iHdopmauii mpo AisUIbHICTh palepKagMiHICTpaLil;

3a0e3redyeHHs 3axXUcTy iHpopMalil masxom 3anobiraHHsi HeCaHKL[IOHOBaHUM
nisM B iHdopmanidHuX, IHQopMalidHO-TEJIEKOMYHIKALIHHUX CcUCTeMax Ta
BIIPOBA/I’)KEHHS BIATIOBIIHUX CUCTEM 3aXUCTY B anapari, a TakoXk MOCTIHHUHI aHaIlI3y
craHy 1x ©Oesneku, 0OO0Ir enexkTpoHHOI iHdopmauii, (GopMyBaHHsS MNOJMITHKA 1
Oe3neuHoi 06poOKU | JOTPUMaHHS MPaBUJ 3aXKUCTY NpalliBHUKaMHU anapary;

KOOpAMHalUis poOOTH 3 TMHTaHb MaTepialbHO-TEXHIYHOIO 3a0e3nevyeHHs
NpoBeIeHHs: BUOOPIB 1 pedepeHayMiB y Mexax, BU3HAUEHUX 3aKOHOJaBCTBOM.

3) 3 IOKYMEHTOO00Iry:

BCTAHOBJICHHSI €IUHOTO MOPSIKY JOKYMEHTYBaHHs U poOOTH 3 JOKYMEHTAMH B
anaparti  paljep)kaaMiHicTpauii  Ha ~ OCHOBI ~ BUKOPHUCTAHHSI  Cy4acHOIl
OOYHUCITIOBATILHOT TEXHIKH, aBTOMAaTH30BaHOI TEXHOJIOTiT poOOTH 3 TOKYMEHTaMU;

METOANYHE KePiBHUIITBO | KOHTPOJIb 338 IOTPUMAHHSIM YCTAaHOBIEHOTO MOPSIKY
poOOTH 3 TOKYMEHTaMH B pailfiepxaamiHicTpauii;

BEJIEHHS apXiBHOT CTNIpaBH B anapati paioHHOI AepaaMiHicTpauii;

3abe3nedeHHs oOpoOKM 3BEpHEHb TI'POMAJsSIH Ta KOHTPOJb 33 BUKOHAHHSIM
pe30JI011ii TOJIOBH palloOHHOT JIepKaBHOT aﬂMiHiCTpauiT Ta WOro 3aCTYMHUKIB LI0/10
3BepHEHb IPOMAJISH; :

oprasizaiis po6oTH 3 TOKyMEHTaMH, 1110 MICTSITh Cly>KO0BY 1H(OpMaLito.

4) 3 KOHTPOJIIO:

3MIHCHEHHSI KOHTPOJIO 338 BHKOHAaHHSM CTPYKTYPHHMH MiApO3AiTaMH
paiinepkaAMIHICTpallii Ta oOpraHaMM MICHEBOTO CaMOBPSIyBaHHs, B YacCTHHI
3MIACHEHHS HUMHM JIeJIleTOBaHMX TOBHOBAaXXeHb, aKTiB Ta JopydeHb [lpesunenra
VYkpainu, KaGinery MinicTpiB YKpaiHu, aKkTiB MIHICTEPCTB, IHIIMX LEHTPaIbHUX
OpraHiB BHKOHaBYOl BJIAJH, PO3MNOPSIKEHb 1 JOpYyYE€Hb TOJIOBH 00JacHOL
JepKaaMiHICTpallil, pO3MOpsAKEeHb 1 JOpPY4YeHb TOJOBH PAMOHHOI JAepKaBHOI
aJAMIiHICTpalil (Aajii — JOKYMEHTH) Ta 3a CTaHOM poOOTH 3 pearyBaHHsIM Ha 3alUTH
1 3BepHEHHSI HAPOJAHHUX AenyTaTiB YKpaiHH, AenyTaTiB MiCLUEBUX pajl Ta 3BEPHEHb
rpoMajisiH, @ TAKOX aHasli3 MPUUUH NOPYLIEHHS BUKOHAHHS JOKYMEHTIB | BHECEHHS
NPONo3uUid WoA0 iX YCYHEHHS,

3a0e3nedeHHss CBOEYACHOTO  PO3IJIsay MPOINO3MLIN  (3ayBa)keHb), 3asB
(knonoTaHp), CKapr, sKi HaailuuM [0 paiaepxaaMiHicTpalii Ta oprasizauis
0COOMCTOro MNpUHOMY TIpPOMaJsSH TOJOBOIO, HOTrO 3aCTyIIHHKOM, KEpPIBHUKOM
arnapary;

3abe3neveHHs peaizalil Ta rapaHTyBaHHs KOHCTUTYLIHHOIO mpaBa rpoMasH
Ha 3BepHEHHS 0 OpraHiB AepXKaBHOI BJIaJy Ta MICLIEBOTO CaMOBPSIlyBaHHS,



3MIACHEHHS AaHAJTITHYHOI Ta oOpraHizauiiiHOl poOOTH 3 NHUTaHb BUKOHAHHS
KOHTPOJIBHUX JIOKYMEHTIB Ta 1110/10 PO3IJIsily 3BEPHEHb [POMAaIsH.

5) 3 ynmpaBiIiHHS [TEPCOHATIOM:

peajiizailis JepXkaBHOI MOJITHKKM 3 TMUTaHb YINPAaBIiHHA TMEPCOHAIOM B
paiiaepkaaMiHiCcTpalil;

" 3a0e3nevyeHHs 3AiHCHEHHS TOJIOBOIO Ta KEPIBHMKOM ariapary MOBHOBa)XKE€Hb 3

MUTaHb YIPaBJiHHS [1€PCOHATIOM;

106ip mepcoHany Ha rmocaau B paijepikaaMiHicTpauii, Npu3HaYeHHs Ha siKi Ta
3BIIHEHHS! 3  SIKHX  3/IHCHIOETBCS  TOJNIOBOKO 1 KEpIBHHKOM  anapary
paraepxaamiHicTpauii;

MPOrHO3yBaHHS PO3BUTKY TIEPCOHAITY, 320XOUYEHHS MPALIBHUKIB IO CIyKOOBOI
Kap’epH, MiABALICHHS PiBHsI IX KOMIIETEeHLIT,

3[1iCHEHHS aHaJIITUYHOI Ta OpraHizaiiiHol poOOTH 3 KaJpOBOIr0 MEHEKMEHTY;

JNOKyMeHTalbHe O(GpOpPMIIEHHS BCTYIly Ha JAepiKaBHY CIyXOy, 11 IIPOXOJKEHHS |
MPUIMHEHHS JUIsL  JIEpXKaBHUX CJIYXOOBIIB, TPYJOBUX BIJHOCHH 3 IHIIMMH
npamiBHUKaMM.

5. Biaain BiANOBIAHO /10 NOKJIAJAEHUX HA HbOIO 3aBJaHb:

1) 3 opranizauiiinoi poOoTH:
3AIHCHIOE  opradizauiiiHe 3abe3neveHHss Ta INPOBOAWTH MEPEBIPKY  CTaHy
fojep)kaHHs Ha Teputopii padiony Koucturyuii Ykpainu, 3akoHiB YkpaiHwu,
BUKOHAHHSI YKa3iB 1 pO3MOpsiKEHb Hpeénﬂemé Ykpaiuu, nocranos KaOiHeTy
MinictpiB Ykpainu, po3nopsyikeHb i A0pydeHb rosiB obiaep:kaamiHicTpauli Ta
paiizep>kaaMiHicTpanil, IHIIMX 3aKOHOJABYMX aKTIB OpraHaMH MiCLEBOrO
CaMOBpsyBaHHs, I1X IIOCaJOBUMH 0CO0aMHu, NpaliBHUKaMU IiAIPHEMCTB,
oprasisauiif i ycTaHOB, He3aJI€XkKHO BiZl (POPM BIIACHOCTI I MIANOPSAKYBAHHS;

3a0e3neuye miaAroToBKy iHhopManiifHO-aHaTI THUHUX MaTepiaiB Ul MOAaHHS
oluacHi# neprkaBHil aaMiHicTpauii Ta KepiBHULTBY paifepxaaMiHICTpaLil;

3abe3revye B3a€MO3B’sI3KH TOJIOBH paiiiepykaaMiHicTpauil 3 MiANPUEMCTBAMH,
YCTaHOBAaMH, OpraHizalisiMyi He3alIesKHO Bil (POPM BJIACHOCTI, OPraHaMH MICLEBOTO
CaMOBpPsyBaHHs paioHy; .

onpalboOBY€e Ha [0Ja€c rojioBl palaepixaaMiHicTpauii, HOro 3acTylmHHKam
MPOEKTH CJ1y)KOOBUX JIOKYMEHTIB 3 [MWTaHb, BIJIHECEHWX 10 KOMIETEHLIT BLAALLY,
rOTy€ 10 HUX aHaJIiITUYHI, JIOBIJIKOBI Ta iHILII HCOOXI/IHI MaTeplaiu;

3a JI0pYYEHHsIM KepiBHUUTBA paiinepkaaminicTpauii rnepesipse MisIbHICTL
CEeKTOpIB, BIJII1IB, yTpaBIliHb IHIINX CTPYKTYPHHX niApO3aLIiB
paiiziepxagMiHicTparil, BMKOHKOMIB CEJIMUIHUX Ta CILIbCBKUX paj (3 NHUTaHb
JIeJIErOBaHUX TOBHOBAXKEHB) I[0JI0 BUKOHAHHS HHUMH 3aKOHIB YKpaiHH, yKasiB I
PO3MNOPSIKEHD ‘Tlpesunenta YKkpaiHu, TOCTaHOB i po3nopskeHs KaGiHery
MinicTpis Ykpainu, posnopsypkeHb i JOpydeHb ToyiB o0JacHoOi 1 paHOHHOI
JepXKaBHUX aIMiHicTpalid, Hajae M HEOOXIJHY NPAaKTUYHY Ta METOAUYHY
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normomory.  CucremarwyHo  iHopMye 3  [OUX  [UTaHb  KEPIBHUITBO
paiaepkaaMiHicTpaliil;

po3po0JIsie  MPOEKTH  PO3MOpSKEHb T[OJIOBH  pailaepxkaaMiHicTpauii 3
opraHizauliHUX MUTaHb;

rOTy€ Ha OCHOBI TPOMO3MWLIH 3acTyNHHUKIB TOJIOBH, KEpiBHHKA amnapary,
KEpIBHUKIB YIpaBiiHb, BIJJLIIB, CEKTOPIB, IHLUIMX CTPYKTYPHUX MiAPO3/LIiB
paiiaepkaaMiHicTpallil MPOeKTH NMepCrneKTUBHUX, KBapTAJIbHUX, | TOTOYHUX IJIaHIB
poGOTH,  MJaHIB  MNPOBEAEHHs  IHIWIMX  3aXOAiB, W0  30IHCHIOIOTHCS
paiizepxKaaMiHicTpalieo; ’

Cnpusie y MIArOTOBLI 1 MpoBeJeHHI Ha TepuTopil palloHy BubopiB [lpe3nienrta
YKpaiHu, HApOJHUX JenyTaTiB YKpaiHH, CEeJUIIHUX Ta CLILCHKUX OB, ACMyTaTiB
00’€THAHUX TEPUTOPIATIBHUX I'POMald, CTapocT Cijl, pedepeHayMiB Ta OMUTYBAaHb
rpomasiH. Cripusic BAOOPUYHUM KOMICISIM y 3/1iHCHEHHI HUMU CBOIX TOBHOBAXKEHb;

oJlepKy€e HeoOXiAHYy CTaTMUCTUYHY iH(oOpMaIlilo Ta IHIII AaHl B JEpKaBHUX
OpraHiB MICLIEBOI0 CaMOBpsITyBaHHs, X NOCaJ0BUX 0CiO, MIAMPUEMCTB, YCTAHOB |
opraHizauiii He3aJIe)KHO BiJ (OPM BIIACHOCTI Ta MiAMNOPSAKYBaHHS;

3JIIACHIOE opraHizatiiiiHe 3a0e3neueHHs 3aciJlaHb KOJIerii
paiinepxaamiHicTpauii, a TakoX Hapaja, WO MPOBOAITHCS TOJOBOIO PalOHHOT
JIep KaBHOT aMIHICTpaLlil Ta KePIBHUKOM anapary;

3a0e3neuye opraHizalifiHWi  KOHTPOJNbL 3a 3AIMCHEHHSM BHKOHABYHUMH
opraHamMH CeJMIIHMX Ta CUIbCbKMX pajl, M0CaJ0BUMM 0OcobdaMH MICLEBOro
CAMOBDSIAYBAHHS JICJIErOBAHHX M [IOBHOBAXKGHb OpraHiB BHKOHABYOI BIajlM,
HanaHux 3akoHoM Ykpainu «Ilpo MicueBe caMoBpsilyBaHHs B YKpaiHi»;

opratizauiiHo 3abe3mneuye NpPOBEACHHS 3ycTpiueit KepiBHUIITBA
paiinepxaaMiHicTpanii B TPYJIOBHX KOJIEKTHBAx, 3a MICLEM [POKHUBAHHS
HACEJICHHs, 3 OKPEMHUMHU KaTeropisiMy rpOMajisii paioHy;

3abe3nevyye MpoBeeHHsl ceMiHapiB, Hapaj, HaBYaHb 3 MUTaHb, BIJHECEHUX N0
KOMMETEHLIT BIAALTY; |

3a JIOPYYEHHsIM KEpIBHUUTBA PaOHHOT Aep>KaBHOI aJAMIHICTpaLil, CIUIBHO 3
BIIMOBIAHUMH  YNPABJIIHHAMH, BIJU1IIaMH, CEKTOPaMH, IHLIIMMHU CTPYKTYPHUMHU
nipo3ainamu paloHHOT Jep)kaBHOT aaMiHicTpauii, OpraHizoBy€ MiJIFOTOBKY
NPOEKTIB pillleHb pPAHOHHOI paaM, BIJAHECEHHMX JO KOMIEeTeHUll BIAAlLY, S$KI
BHOCSITLCS Ha 11 pO3MIIsi/l FOJOBOKO paHOHHOT Iep KaBHOT aAMIHICTpaLlii;

Oepe yyacTb y BUPILLIEHH] MUTAHb aAMIHICTPATUBHO-TEPUTOPIATIBHOTO YCTPOIO Y
MeXax, BU3HAYeHUX 3aKOHOAaBCTBOM.

[linroroBka matepiaiB 3 MHUTaHb HArOPOJHOI CIIPaBHU:

3abesrevye peaizalilo KOMIUIEKCY 3aXOMAiB 3 TMIATOTOBKH MaTtepialiB L1010
HAaropoKEHHsSl JIep)KaBHUMH Haropoxamu Ykpaiuu, BigzHakamu Kabinery
MinicTpiB Ykpainu, 061acHOro Ta pailoHHOro PiBHIB;

3AIHCHIOE KOHTPOJIb 3a JOAEP/KAHHIM 3aKOHOAABCTBA PO JepyKaBHI HAropoau
YkpaiHu, iIHIIMX HOPMATHBHHUX JIOKYMEHTIB y rajly3i HaropoJIHOi CIIpaBH;
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Haja€e NpakTHYHY JOMOMOry MpauiBHHKaM MiANPHEMCTB, YCTaHOB Ta
OpraHizauifl 3 NMTaHb MIATOTOBKKM HArOPOIHUX Mmarepialis.

2) 3 indopMaLiitHOT AisSNBHOCTI:

KOOpAHHYE pobOTY 3 MNHTaHb MaTepialbHO-TEXHIYHOrO 3a6e3rneyeHHs
BMOOPIB Ta pedpepeHIyMiB y MekKaX UMHHOIO 3aKOHOAABCTRA,

BHOCHTb HA PO3IJIAA KEPIBHULTBA paiiaepxaamiHicTpauii npono3uuii momo
BIOCKOHAJIEHHST pOOOTH 3 MUTaHb iH(OpMaLiiHOTO 3a0e3nedeHHs;

3abesrnevye posmilleHHs iHdopmaii Ha Be6-cTopiHLi Binokypakuncbkol
paiiepxaaMiHiCTpalii no BiANOBiAHMX po3ainax, y Tomy qucii PO MOTOYHI Mol
Y palioHi, JianbHiCTE paiiiepxanMinictpauii, ii CTPYKTYPHHUX TMIiJIPO3AiJIB,
aKTyaJbHY OINEPATUBHY iH(pOpMaIiio;

OpraHizoBye iH()OpPMyBaHHs HaceJeHHs Mpo paBa rpoMajisiH, rependaveHi
3akonoM Ykpainu “ITpo noctyn no my6miunoi indopmarii”, criibHO 3 KepiBHUKAMH
CTPYKTYPHHX TMiApO3AiNiB pafinepxanminictpauii 3abe3neuye cucremartuune Ta
ONepaTHBHE ONPUJIIOAHEHHS iH(OPMaLi Npo AisbHICTL paiinepkaaminicTpai,
NPUHHATI pilIeHHs Ta IHWOT iHpopMaLil, BH3HAUEHOT y 4.l ct. 15 3akony, He
M3HIIIE 1'ATH PoGOYMX AHIB 3 JHS iX NPHHHSTTS i3 3a3HAYeHHAM JaTH
ONPHIIIOIHEHHS! IOKYMEHTa i 1aTH OHOBJIeHHs iH(opMaLlii;

BUKOHY€E (yHKUIT B paligepkaaminicTpauii i3 3abe3nedenHs TeXHIYHOrO
3axXucTy IHQopmauil; . .

BUKOHYE iHIWI (PyHKUIT BIANOBIAHO 10 MOKTAACHUX Ha BiIIN 3aBAAHD.

3) 3 JOKYMEHTOOOIry:

OpraHi30By€ Ta 3JifCHIOC B yCTAHOBIEGHOMY YHHHHUM 3aKOHOJABCTBOM
NOPSAIKY BEICHHS AITOBOACTBA B anapati, po3pobise [ncTpykuito Ta HOMEHKJIATYypy
CIIpaB anapary;

3IIHCHIOE PEECTpaLLiio Ta Belie 00J1iK J0KYMEHTIB;

OpraHi30By€ J0KyMeHTOOGIr, (opmyBaHHS cCrpaB, ix 30epiraHHst  Ta
MATOTOBKY [0 Nepeaayi y apXiBHHH Bi i binokypakuHcbKol paifoHHOT epikaBHOT
aAMIHICTpaliT; .

3abesnevye  BNPOBA/KEHHSI Ta KOHTPOMIOE JOTPUMAHHS IHcTpykuii 3
JUNOBOACTBA B paHOHHIN aepkasHill aaminicTpauii Ta Nnpo MOPsiAOK BeJCHHS
00Ky, 30epiraHHsi, BMKOPUCTAHHS | 3HHILEHHS JOKYMEHTIB Ta IHILIHX
MatepianbHUX HOCITB iH(popMaLi, Wo MicTaTh cayxkGoBy iH}opMaLilo, a TakoxK
Pernamenty Ta HalioHanbHNX cTaHAApTiB;

Haja€ JIONOMOry IMpauiBHUKAaM amapary, CTPYKTYPHHX MiJpoO3isiis
paizepxanmiHicTpallii B pearyBanHi MPOEKTiB PO3MOPSHKEHb FONOBH, HAKA3IB
KepiBHMKA anapary, JHCTIB, AKi MITHCYIOTBCS TOJOBOIO Ta LIOAO MPABHIBHOTO X
oopmIIeHHS;



3MIMCHIOE peecTpalito po3nopsKeHb roJIOBH, HaKa3iB KepiBHUKA anapary 3
OCHOBHOI [ISUIBHOCTI Ta aaMiHICTPATHBHO-TOCTIOJAPCHKUX TMHUTAHb, CKIIaJEHHS
MPOTOKOJIIB 3acCiJaHb KoJIeril paiaepxaaMiHICTpaLlil Ta CBOEUYACHE PO3CHIIAHHS 1X
KOMIHA 3alHTEpPEeCOBAaHUM OpraHam, MiANPUEMCTBAM, YCTAHOBaM, OpPraHi3aulisM I
N0CcaloBUM 0cO0aM 3riIHO 3 PO3CHIIKOIO;

" CHiIBHO 31 CTPYKTYPHUMH NiApoO3AinaMu paiigepikaaminicTpauii Ta anapary
Oepe ydacTb B opraHizaliMHO-TeXHIUHIH MIJrOTOBLI 3aciaHb KOJIerid, Hapan, a
TAKOX HIIMX 3aXO0/1iB, 1O MPOBOAUTH MOJIOBA; '

CIINIBHO 31 CTPYKTYPHUMH TiApO3/iaMu paiiiepikaamMinicTpaiii Ta anapary
Oepe yyacTb B OpralizauiifHii niarotoBul pobounx noi3goK rojioBu;

3MIMCHIOE  JPYKYBaHHS, KOIMIOBAHHS, TUPaKyBaHHS Ta PO3CHJIAHHS
JNOKYMEHTIB paitaepxaaminicTpauii;

opraHizoBye poOOTy 3 apXiBHUM MiAPO3/LIIOM anapary;

MPOBOJUTE IEePEBIPKY CTaHy MAIJOBOJACTBA B CaMOCTIHHUX CTPYKTYPHHX
niapo3aiiax paiaepxkaaMinicTparii,

Oepe yuyacTb Yy BIPOBA/KEHHI Ta BHUKOPHUCTAHHs IHQOpMaUiiHO —
TeNeKOMYHIKallifHOT cUCTeMU IIJI0BOJICTBA B paliep kajMiHICTpauil;

Oepe ydacTb B ONpPHUJIIOJIHEHHI Ha BeOCTOpIHUI paiaepxaaMiHicTpall
odiuiiHoro caity obanep:kajaminicTpallii B MOPSJ/IKY, BCTAHOBICHOMY HYHHHHM
3aKOHOaBCTBOM;

HOPMATHUBHO-IIPABOBMX AKTIB, AKTIB IHAMBILYaNbHOI [T (KPIM BHYTPIILIHBO-
opraHizauliHuX), NPUHAHATUX palJiep KaAMIHICTPaLlI€lO;

NPOEKTIB HOPMATUBHO-NPABOBUX aKTIB paiiiepaaMiHICTpaLil;

1HWoT1 iH(opMallii B MeXax KOMIETEHLIT BIAIIY;

3a0e3nevuye JOTPUMaHHSI €IMHUX BHMOT ILIOJIO MiJATOTOBKM JOKYMEHTIB Ta
oprasizauii poOOTH 3 HMMH B yMOBax €JEKTPOHHOIO JOKyMeHTooOiry (y pasi
BIIPOBA/IKEHHS! );

rOTy€ JIOBIIKM Ta CTATUCTUUHI 3BITH 3 MUTaHb 3BEPHEHb MPOMAISH;

Hajae MPakTUYHY | METOAMUHY J0TIOMOrY 3 NMUTaHb J1IJIOBO/ICTBA;

iHiLioe Ta Oepe yuacTb B oprasizauii niiBALIEHHs KBani(pikalil MpauiBHUKIB
anapary, CTPYKTYPHUX MiAPO3AUIIB palaep:KaaMiHICTpaLil 3 MUTaHb AIJIOBOJCTBRA;

3acBiauye repOOBOIO  MEYarKol JAOKYMEHTH, TNIAMUCAaHI [10Cal0BUMH
ocobamu, BU3HAYEHUMH B [HCTpYyKLIT.

4) 3 KOHTPOJIIO:

BeAe B YCTAHOBJEGHOMY MOPsAKY OOJIK 3aBAaHb, peaji3auis sKUX
nependavyeHa BIAMOBIAHUMH JOKYMEHTaMU Ta poOOTH 3 pearyBaHHs Ha 3aluTH M
3BEpHEHHsS] HApOJHUX JIeMyTaTiB YKpalHH, ACMyTaTiB MICLEBUX PaJl Ta 3BEPHEHb
POMaJIsiH, KOHTPOITb 3 SIKMMH MTOKITAICHO Ha BiIL;

nepeBipsic  BUKOHAHHS  JOKYMEHTIB  CTPYKTYPHHMH  MiApO3JiNaMu
paiiaepkaaMiHiCTpaLlil, opraHaMyd MiCLEBOro CaMOBPsIlyBaHHS Ta pearyBaHHs Ha



3alUTH W 3BEpHEHHS HApOJHHUX AeNyTaTiB YKpaiHH, JenyTariB MICUEBHX pal Ta
3BEpHEHb 'POMaIsH;

3a0e3rnevye KOHTPOJb 332 CBOE€YACHUM HAAXOMKEHHSIM IHPOpMaLIHHUX Ta
IHIIMX MaTepialliB BiJl CTPYKTYPHUX MipO3/iiiB palaepkaamiHicTpallil, opraHis
MICLIEBOrO CaMOBpsIyBaHHSl TMPO CTaH BHUKOHAHHS JOKYMEHTIB Ta poOOTH 3
pearyBaHHsi Ha 3aMUTH il 3BEPHEHHSI HAPOJAHUX JIENyTaTiB YKpaiHu i jenyTaTis
MICLIEBUX pajl, 3B€PHEHb IPOMAJIsiH;

roTye i 3aBYACHO TA CHCTEMATHUYHO HAJA€ CTPYKTYPHMM MOigpo3inam
paiiziepianminicTpalii it opraHam MicLeBOro caMoBpsiyBaHHS ONMH pa3 Ha 10 1HiB
[MMCbMOBI HarajyBaHHS-IIONEPEeKEHHs] NP0 3aKiHYEHHS CTPOKIB BHUKOHAHHSI
JOKYMEHTIB Ta 3BEpHEHb 'POMa/IsiH;

rorye iHQopMauliiHO-aHaJITUUYHI MaTepiaJii AJis  TOJOBM  palOHHOT
JepXKaBHOI aaMiHICTpalil, HOro 3acTyNnHMKIB LIOJO BHMKOHAHHS JIOKYMEHTIB I
pearyBaHHs Ha 3alUTH Ta 3BEPHEHHS HApOJHHUX JICMyTaTiB YKpalHH, AeMyTaTiB
MICLIEBUX pajl, 3B€PHEHb IPOMAJISIH;

po3po0Jisie i BHOCHTHL B YCTAHOBJICGHOMY TMOPSIAKY NPOMNO3ULIT 3 MUTaHb
YIOCKOHAJIEHHsl opraHizauli 3AIHCHEHHSI KOHTPOJIIO 3a CTaHOM BHKOHABCHKOT
AMCLIMIIIIHYU, BUBYAE Ta PO3MOBCIO/DKYE MO3ZUTUBHUH A0CBiL poOOTH 3 opraHizauii
KOHTPOJIIO B CTPYKTYPHHUX MIJIPO3AIiax paloHHOI JAepiKaBHOI ajaMIHICTpaull Ta
opraHax MiCLIeBOTIO CaMOBPSIY BaHHSI; '

MPOBOJIMTH BUIIEPE/KY BAJIbHUI MOHITOPUHT CTPOKIB BUKOHAHHSI JIOKYMEHTIB
Ta pearyBaHHs Ha 3aluTH i 3BEPHEHHS! HAPOAHMX JENyTaTiB YKpainu, AenyTaris
MICLEBUX paji, 3BE€pHEHb I'pOMasiH Ta CBOEYACHO IH(OPMYE rojoBYy paioHHOI
JeprKaBHOI aJMiHICTpauli, HOro 3acTyMHUKIB BIAMOBIAHO 10 PO3MOAiLNTYy 000B’sI3KiB
PO HEMOKJIMBICTb 1X JIOAEPKAHHS;

BHOCHUTb  MNPONO3MLIT  MNpo  po3mIs]  Ha  3acilaHHsIX  KoJjeril
paiaepxkaamiHicTpallii Ta B opraHax MiClIeBOrO CaMOBpSIyBaHHSI.

4) 3 ynpasJiHHS [EPCOHAIOM:

OpraHizoBye poOOTY 1IOA0 PO3POOKH CTPYKTYPH palaepKaaMiHicTpauil;

po3pobuisie 1 Oepe yvacTb y po3poOJIeHHI MPOEKTIB HOPMATHBHO-IPABOBUX
aKTiB, PO3MOPSIKEHb FONOBM Ta HAKa3iB KepiBHMKA arnapary, [0 CTOCYIOThCS
MUTaHb YNPaBJIHHS MEPCOHANIOM, TPYAOBUX BIIHOCHH Ta JIepiKaBHOI i1y k0OHu;

BHOCHTb IPOIO3ULIT MOJIOBI | KEPIBHUKY anapary 3 NMUWTaHb yYJIOCKOHAJIEHHs
YIpaBiliHHSI IEPCOHANIOM Ta KaJIpOBOIO MEHEKMEHTY;

3AIACHIOE aHANITUYHO-KOHCYJIbTaTHBHE 3a0e3rnedeHHs poOOTH ToJIoBY |
KEpIBHUKA arnapaTy 3 MUTaHb yNpaBliHHS ePCOHAIOM;

KOHTPOJIIOE PO3POOJICHHS MMOCaI0OBUX IHCTPYKIIHM AepkaBHUX CIyKOOBLIB |
NpauiBHUKIB anapary, sKi 3aTBEpIKYIOThCS KEPIBHMKOM arapaty, KepiBHUKIB
CTPYKTYPHUX MIJAPO3A1NIB, sIKI 3aTBEPKYIOTHCSI TOJOBOIO, @ TAKOXK Meperisjiae 1x
Ha BIAMNOBIJHICTb BCTAHOBJIEHUM 3aKOHO/IaBCTBOM BUMOIaM;



MPOBOJAUTH POOOTY LIOAO CTBOPEHHS CIPUSTIMBONO OpraHizalidiHOro Ta
MICUXOJIONTYHOrO Kiimary, (hOpMyBaHHS KOPTNOPATHBHOI KYyJIBTYPH Y KOJIEKTHBI,
pO3B’si3aHHs KOH(MJIIKTHUX CUTYaUll;

BUBYa€e noTpeby B MepcoHalli Ha BaKaHTHI Mocaaud B paiaepkaamiHicTpaLlii
Ta BHOCHTbB BIJUMOBIAHI ITPOMNO3KLIIT FOJIOBI Ta KEPIBHUKY anapary;

' npuiimMae JOKYMEHTH BiJl KaHAWAATIB Ha 3aifHSTTS BaKaHTHHX [10Call
aepxkaBHoi cnykOu karteropiit «b» ta «B», npoBoauTbh nepesipKy JIOKYMEHTIB,
MOJAHMX KaHAMAATAMH, Ha BiAMOBIAHICTL BCTAHOBJEHHS 3aKOHOM BHMOTaM,
MOBILOMIISIE KAHAMAATIB NPO Pe3yIbTaTH TAaKol MepeBipku Ta Mojac iX Ha po3risjL
KOHKYpCHOT KoMicii, 3JifiCHIOE [HIII 3aX0AM LIOAO OpraHizauil KOHKYPCHOIO
BiIOOpY;

po3pobIIsie crieniaibHi BUMOTH 10 0ciO, sIKi MPETeHAYIOTh Ha 3aWHATTS 10Cal
nepkaBHol  cayx6bmu  Kkareropii  «b» 1 «B» B amapati Ta Biaainax
paiiaepkaaMiHicTpaii , CrNpsMOBYE w0 poOOTY B CTPYKTYPHHUX IiJIpO3JiIax
paiaepkaaMiHicTpaLiT,

HaJCHae KaHAMJATaM Ha 3alHSTTS BaKaHTHHUX MOCal AEp KaBHOI CIyKOH
kateropiii «b» ta «B» nucbMOBI NOBIZAOMIICHHS [TPO PE3YIbTaTH KOHKYPCY;

3a JIOPYYEHHSIM FOJIOBH Ta KepIBHUKA anapary rnepesipsie J0TPUMaHHs BUMOT
3aKOHOJIABCTBA PO Mpalio  Ta JAepraBHy Cay:KOy, NpaBujl  BHYTPILIHLOIO
TPYJOBOTO PO3NOPSIAKY B paijepKaaMiHicTpauii;

pa3oMm 3 IHIIUMHK CTPYKTYPHHUMH MiIPO3AinamMu paiaepskaaminicTpanii:

opraHizoBye poOOTy 111010 p03p06KH.HOHO>K€Hb NPO CTPYKTYPHI MIAPO3ALIH;

OMpalbOBYE IITATHI pO3MMCHU anapary Ta CTPYKTYPHUX IiJIPO3/iJiiB
paiiaepxaamiHicTpanii;

CHiJIBHO 3 BiAAlIOM (DIHAHCOBO-TOCIIOAAPCHKOrO 3a0e3MeUeHHs anapary
OpraHizoBye poOOoTy 1100 MOTUBALI1 EPCOHAILY;

3abesneuye MjaaHyBaHHs Ciy)x00BOT Kap’ €pH, MNJIaHOMIPHE 3aMILLEHHS 110ca
Aep)kaBHOT ¢iykOu  niaroroaeHuMy  (axiBUsMH  3riAHO 3 BHMOramu J10
npodeciiHOT KOMITETEHTHOCTI Ta CTUMYJIKOE ITPOCYBaHHS 110 ¢1yk0i 3 ypaxyBaHHsAM
npogeciiHOl KOMMNETEHTHOCTI Ta CYMJIIHHOTO BHKOHAaHHS CBOIX I0CAaA0BUX
000B’SI3KIB; -

OpraHizoBye poOOTy IOA0 CTAKYBAHHS ACPKABHUX Cy:KOOBLIB Ta MOJIOI
Ha rnocajax JepKaBHol CayKOu;

OpraHizoBy€e MpOBEJCHHsI BHYTPILLHIX HaBYaHb JAEpP:KaBHUX CJyKOOBLIB
paitepxaaminicTparlii, ciiy6 yrpaBiiHHs MEPCOHATIOM CTPYKTYPHHX IiAPO3AITIB
paiineprkaamiHicTpauii;

3AIMCHIOE TUTAaHYBaHHs MpoQeciiHOro HaBYaHHS JIepXKaBHUX CIyKOOBLIB
anapary Ta CTPYKTYPHHX MiAPO3ainiB paiaep:kaaMiHicTpaLil;

y3arajlbHIOE TOTpeGH-IepkaBHIX C1yKOOBLIB y MiArOTOBLI, cretiatizauii ta
MigBUILEHH] KBanidikauil i BHOCHTb BiAMOBIAHI MPOMO3MLIT FOJMOBI Ta KEpPiBHUKY
anapary;



pa3oM i3 JeprKaBHUMH CIy)KOOBISIMH CKJIaJa€ IHAMBIAyallbHY Mporpamy
MiZBUILEHHS PiBHA NpodheciiiHOl KOMIIETEHTHOCTI 3@ Pe3y/IbTaTaMH OLIHIOBAHHS X
c1yk00BOT  AISILHOCTI, COPSIMOBYE LIO POOOTY B CTPYKTYPHHX MIJIPO3ALNax
paiinepxaamiticTpauii;

BeJe BCTAHOBJEHY 3BITHO-OOJIIKOBY JOKYMEHTALIIO, TOTYE JepKaBHY
CTATHUCTHUYHY 3BITHICTb 13 KaJAPOBUX MHTAHb;

aHani3ye KiabKiCHW Ta AKICHUH CKia AepakaBHUX CllyKOOBLIB;

HaJa€ KOHCYJIbTATUBHY JOMOMOIY 3 [HWTaHb YNPaBJIHHSA [EPCOHANIOM
KepiBHUKAM CTPYKTYPHHX IMIAPO3AINiB palaepxaaMinicTpauii; '

00YHUCITIOE CTaX POOOTH Ta JIepIKaBHOT CIIyKOU;

3AiHCHIOE KOHTPOJIB 3a IOAepPIKaHHIM 3aKOHOABCTBA NP0 JePXKaBHy CiyxOy,
Mpo MpaLio Ta CTAHOM YIPaBJIiHHS TEPCOHAIOM Y CTPYKTYPHHX IMiIpO3Jijiax
paiiiepkaaMiHicTpalii;

pO3IIIAAE MPOIMO3MLIT Ta TOTye JIOKYMEHTH 11010 3a0XO4YCHHS Ta
HaropoaKeHHs rnepcoHainy JepKaBHUMH Haropojamy, BIZIOMYHMHU
3a0XOuyBaJbHUMM Bifi3HAKAMHM, BEJIC BIAMOBIAHMI 00IK;

opraHizoBye cknaaeHHst [lpucsru jepxaBHOro ciyx6osus 0coboio, ska
Briepile BCTYNae Ha JepiKaBHy ciyxkOy, opopmisc JOKYMEHTH PO MPHUCBOEHHS
BIAMOBIAHKX PAHTIB AepPKaBHUM CJIYXKOO0BLISIM arapary, KepiBHMKAM CTPYKTYpPHHUX
niApo3/iiiB paiaepkaaMiHicTpaLil;

O3HAMOMIIIOE  [lepKaBHUX — CJAYXOOBLIB 13 MpaBWiamMu  BHYTPIIUIHLOTO
ci1y’GOBOr0O PO3MOPSAAKY pailepKaaMiHiCcTpalil , MOCANLOBUMH IHCTPYKLIAMH Ta
IHIIMMU JOKYMEHTAaMH 3 MPOCTABICHHSM HUMHU IIANKCIB Ta AaTH O3HAKOMIICHHSI;

opopMisie 1 BHUAAE JIepKaBHAM CHyKOOBUAM  padiaeprkaaMinicTpanil
ci1y>k00Bi MOCBIAYEHHS;

3abesredye NIArOTOBKY MaTepiajiiB IIOAO [pU3HAYEHHS HA Mocaau Ta
3BIILHEHHS IePCOHANY paiifepKaaMiHicTpalii;

3AIHCHIOC KOHTPO/b 38 BCTAHOBJICHHSIM HA10aBOK 32 BUCIYTY POKIB;

Gopmye rpadik BiANycToK rnepeonasty paitiepkaimiticTpaitii, roTye npoexkTH
aKTIB LOA0 HAJAHHS BiTYCTOK I1EPCOHANY, KOHTPOJIIOE X MOJaHHA Ta Beae 00JIiK;

3ilicHIoE poOoTYy, NOB’s3aHy 13 3anoBHeHHsM, 00JiKoM 1 30epiratHsim
TPYAOBHUX KHMIKOK Ta 0Co0OBHX crnpas (0co0OBMX KapTOK) MpaliBHUKIB
paitiepaMiHICTpaull; .

ohopMJIsie I BUJIA€ JOBIIKK 3 MicLsl poOOTH NMpPaliBHUKA;

y Mexax KOMIIETeHLIi roTye po3mopsiaui MOKYMEHTH MNpO BIAPAJUKEHHS!
MiepcoHaTy paiaep:kaamiHicTpauii;

rotye y Mexax KOMIETeHII] [AOKYMEHTH MO0 [PU3HAYEHHS [eHCIH
repcoHany paiaepikaaminicTpauii;

3a6e3nedye BUaauy y BCTAHOBICHOMY MOPSAKY 3BiJIbHEHIH 0c00i KoMl akTa
Mpo 3BUILHEHHSI, HAJIEKHO OPOPMIIEHOT TPYAOBOT KHHIKKH;
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3AiCHIOE OpraHizaliifHi 3aX0[M LIOA0 CBOECYACHOrO MOAAHHS ACPIKaBHHM
ciyx60BLAM paiiepikaaminicTpail (KaHAMaaTaMK Ha Lii 110Caj1) eJeKTPOHHOI
Jfleknapatlii 0cobu, yrnoBHOBaXEHOT Ha BAKOHAHHS (PYHKLIH iepkasn ado MICLIEBOIO
CaMOBPSsIly BaHHS;

 3abesneuye opraHizauilo NpoBeCHHs creliaabHoi NepeBipky OO 0Ci0, siki
NpeTeHAYIOTh Ha 3aliHATTs nocaj kareropii «b» B paiiaepiaaminicTpauil, rorye
uomﬂxy npo 11 pe3ynbTaTH;

3abe3nevye OpraHisaiio NpoBe/IeHHs NepeBipKU A0CTOBIPHOCTI BigomocTei
LOJI0 3aCTOCYBaHHs 3a0OpOH, NependadeHnX YacTHHAMHU TPETHOKO 1 YETBEPTOIO
cratti 1 3akony VYkpainu «[Ipo ouMIieHHS Blaau», TOTYE JOBIAKY mnpo 1i
pe3yabTaTH;

3AIHCHIOE 3aX0AM 1100 OpraHizauii OUiHIOBAHHSI PE3yJbTATIB ClyKOOBOT
AISTIBHOCTI  lepakaBHUX  Cily KOGOBLIB  pait/iepika/IMiHICTpaLlil, y3arajibHIOE HOro
pe3yabTaTH;

3aificHIoE 00K BilCbKOBO3000B 13aHUX | MPH30BHUKIB Ta OPOHIOBAHHSI
BIHCHKOBO3060B  A3aHNX B paitaepkaaminicTpauii 3abesneuye KOHTPOJIb 38 CTAHOM
BIiCbKOBOIO 00JIiKY BIHCHKOBO300OB SI3aHMX | [PH3OBHUKIB B CTPYKTYPHHX
niapo3Aiiax paijiepikaamiHicTpaLit;

PO3rIIsiAAc 3BEPHEHHsS TPOMAJSH, MiANPUEMCTR, YCTaHOB Ta OpraHisauii,
focagoBUX o0ci®, 3aMUTH Ta 3BEPHEHHs HApPOJHHUX JACMyTaTiB, 3aluTH Ha
iH(opMalito 3 MUTaHb yIPaBJiHHS EPCOHATIOM,;

NPOBOAUTE iHIIY POOOTY, MOB’A3aHy 13 3aCTOCYBaHHSIM 3aKOHOAABCTBA PO
Mpato Ta ACpPKaBHy clyxOy.

6. Bianin mae npaso:

1) odepiKyBaTH y BCTAHOBJCHOMY [OPSAKY BiJl CTPYKTYPHUX MiJPO3.INIB
paligepxanminicrpauii, i arnapary, OpraHip  MIiCHEBOr0o  CamoOBpsilyBaHHs,
[iAMPUEMCTB, YCTAHOB, OpraHizauiil inopmaliio, a B pasi norpedu — BINOBIAHI
JIOKYMEHTH Ta Martepiaiu, HeoOXi/iHI sl BMKOHAHHs MOKJIAAEHMX Ha BIAALN
3aBJaHb;

2) GpaTh ywacTh y Hapajax, 3acilaHmsax JA0Opajuux i KoJerialbHuX OpraHis
IHIIMX 3axoJax, L0 MNpOBOASTBCS B paiaepxaaMinicTpauli, 11 CTPYKTYPHHX
NMiApo3iaax, MianopsaKOBaHUX YCTAHOBAX, B OPraHax MICLEBOIO CaMOBPSly BAHHSI
Ta CKJIMKATH HApaju 3 NMTaHb, IO HajeXaTh 10 KOMIETEeHLIT BIAALLY;

3) 3anydaTH NpauiBHUKIB CTPYKTYPHHX MiApO3AiNiB paiaepkanaminicTpauil, Ti
anapary (3a MOroKeHHsM 3 TX KepiBHUKaMM) 715t PO3ITISIAY MUTaHb, OB’ I3aHNX 13
BUKOHAHHSM MOKJIa/ICHUX Ha BIJUII 3aBAaHb;

4) BHOCHTH _Ha PO3MJIAA [OJIOBM, KEpiBHMKA anapaTy MpOMNO3ULiH L1010
BIOCKOHANeHHs: poboTH y cdepax opramizauiiinoi, iHpopmamiiHor JiSIBHOCTI,
JAOKYMEHTOODIIY, KOHTPOIO Ta YIPABJIHHA NTEPCOHANOM,;
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5) BHOCHMTH Ha PO3IJISA FOJOBH, KEPIBHHMKA anapaTy NMPOEKTH PO3MOPsKEeHb Ta
HaKa3IiB 3 NUTAHb, 1110 HAJIEKATH 10 KOMIIETEHUIT Biuliny;

6) BHOCHTH Ha pPO3IJIsi] KEepiBHUKA anapary AONOBIAHI 3aMHMCKH 3 MHTaHb, LIO
BIJIHECEH] 10 KOMITeTeHLIT Biainy;

7) 3a nopy4eHHSM KepiBHHKa arnapaTy OpaTH yuacTh Y CeMiHapaX, HABYAHHSIX,
IHIIMX 3aXO0aX 3 MUTAHBb, IO HAJIEXKATh 10 KOMMETeHLIT Biaainy.

7. Binain o4osioe HauaNbHUK, SIKMI [IPU3HAYAETLCS HA TTOCALLY Ta 3BUIBHACTBCS
3 Hel KepIBHMKOM JAepyKaBHOI CIy)KOH 3a pe3ysbTaTaMu KOHKypcy Ha nocany
HavyalbHUKa BIAJILY MpU3HAYAETLCS 0co0a 3 BMIIOIO OCBITOIO BIANOBIIHOIMO
npodeciinoro cnpsimyBaHHs 3a OCBITHLO-KBadi(pikaUiliHUM piBHEM HE HHKUe
MaricTpa, 10CBiIoM podOTH Ha 10caAax JAepKaBHOT ciyKOu kateropii «by» un «B"
abo n0cBioM ciyxOn B OpraHax MIiCUEBOro CamoBpsiiyBaHHs, abo 10CBiaoM
poOOTH Ha KepiBHUX MOCanax MiINPHEMCTB, YCTAHOB Ta OpraHizalliil He3aneKHO Bijy
(popM BIACHOCTI He MEHILIe OHOIO POKY, KA BIILHO BOJIOJI€ AEPIKABHOIO MOBOIO.

8. IlpamiBHMKM BINIIY MPHU3HAYAIOTLCS HA TMOCAAN Ta 3BLUIBHSIOTHCS 3 HUX
KEPIBHUKOM araparty 3riJiHo i3 3aKOHOJABCTBOM PO AepIKaBHY CIyKOY.

9. HauaneHuk Biaainy:

I) 3aificHIOE  KepiBHMUTBO Jis/IbHICTIO Bitiy H Hece mNepcoHaIbHy
BI/UNOBIALHICTb 30 BUKOHAHHSI MOKJAAASHUX HA BLUL 3aBAaHD:

2) nmanye poboTy Biaainy Ta 3abe3neuye BUKOHAHHS 3aBJaHb, MOKIa1eHNX
Ha BIAJAL;

3) posnoainse 0608’ A3KM Ta 3aBAAHHS MIK paLiBHUKaMK BiULINY, aHai3ye
pe3ynbTaTu 1X podoTH; »

4) nojae KepiBHMKY arapaTy Ha 3aTBEp/OKEHHS [MOCAA0Bi IHCTPYKLT
NpaLiBHUKIB BIIALITY;

5) BHOCHTBb 3riHO i3 YMHHMM 3aKOHOAABCTBOM MPOMO3HIIi KepiBHUKY
arnapaTy IOJ0 NMPU3HAYEHHS Ha IT0CAAHM, 3BUIBHEHHS 3 IMOCaj Ta MepeMilleHHs!
MpauiBHUKIB BIAINTY, 3aCTOCYBaHHS 10 HUX-320X0UEHb, JUCLHTUTIHAPHUX CTSITHEHD,
3aXO/IB IUCUMILIIHAPHOTO BIIHBY, CBOEYACHOTO 3aMillleHHsI BAKAHCIH, NPHCBOCHHSI
PaHriB epXKaBHUM CJ1YHKOOBLIM.

10. Cnyx6oBi 000B’I3KH NpauiBHUKIB BIAAINY BU3HAYAIOTLCS MOCALOBHMMU
HCTPYKLISIMH, K 3aTBEPUKYIOTLCS KEPIBHHKOM anapary.

I'l. Tlonoxenns npo BifAiN 3aTBEPIUKYETHCS HAKA30M KEpiBHHKA anapary.

12. Crpykrypa Binainy, WTaTHa YUCENbHICTL BCTAHOBIIOIOTHCS
PO3MOPSIIKEHHSIM T'OJIOBH.,
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13. CTUMYJIOIOU| BUIJIATH MPaliBHUKAM BIALTY 3aTBEP/UKYIOTBCS HAKa3oM
KepiBHUKa arapary.

14. Biguin y npoieci BUKOHAaHHs MOKJIAJCHUX Ha HHOTO 3aB/JaHb B3aeEMOJII€ 3l
CTPYKTYpPHUMH TTiApO3/inaMu paitaepsxaaMiHicTpatlii, arapary, TEPUTOpPIaTbHHUMH
opraHamy MiHICTEPCTB, IHIIMX LEHTPalbHUX opraxiB BUKOHaBYOI BJIa/11, OpraHaMu
MICLIEeBOTMO CaMOBPsiyBaHHs, MNIANPUEMCTBAMK, YyCTaHOBaMH, opratizanisimu,
00’ €iHaHHSIMU TPOMASH. )

HayanbHUK BiAALY OpranizauiiHol,

iH(OpMALLiHHOT AisIIBHOCTI, IOKYMEHTOOOITY,

KOHTPOJIIO Ta YNPaBJiHHs [IEPCOHAIOM

anapaTy paiaepxaaMiHicTpauii 4 ~  Tersna PFOMIHA



