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KepiBHHKa anapary

AP PeBEsasee M@fp, cmT Binokypakune N 53 -HE

IIpo 3areepmxenns [oo:keHHs npo BigAiT GiHAHCOBO-rOCIOJAPCHLKOrO 3a0e3 ey en st
anapary BilokypakuHcbKkol paiionHoi gep:xaBHoi aaMinicTpauii Jlyrancexoi odnacri Ta
N0CAZOBHX iHCTPYKILi iioro npaniBHUKIB

BinnmosiaHo 1o crareit 6, 39, 41, 44 3akony Yxpaiau «[Ipo Micuesi nepxaBHi aMiHICTpaLii»,
noctanoB KabGinery MinictpiB Ykpainu Bia 12.03.2005 Ne 179 «IIpo ynopsakyBaHHs CTPYKTYpPH
amapaty UEHTPaNbHUX OpTaHiB BHKOHABYOI BIAaM, iX TEPUTOpIAIbHHUX MiJPO3ALIIB Ta MICLEBHX
JepiKaBHUX aaMiHicTpaniity, Bix 26.01.2011 Ne59 «IIpo 3aTsepmkenHss TUIOBOro MojI0KeHHs PO
OyxrantepchbKy ciy:k0y OI0JKETHOT YCTAaHOBHY:

satBepauTH [lomoxeHHs mpo Biamin ¢inancoBO-rocnomapchKoro 3ade3nevyeHHs anapary
BitokypaknHCBKOI pailoHHOT AepikaBHOI agminicTpalii Jlyrancekol 001acTi 1d nocagoBi iIHCTPYKUIT
HOro npaliBHHUKIB, [0 JOJAIOTHC.

KepiBuuk anapary % Mukoaa 3BEPXAHOBCHKHUM



Honatox 1
3ATBEPJIKEHO
Haxas3 xepiBHHKa armapary
palOHHOT AepKaBHOI ajMiHicTpanil

76 710, /G No 53-HKE

IMOJIOKEHHSA
npo BiyIin (piHAHCOBO-roCNOAaPCHLKOro 3abe3nevenns anapary
BinoKypakuHCLKOT paiioHHOT Aep:kaBHOT aaMinicTpamii

1. 3arajaeHi M0JIOKEeHHHA

1.1. Ile monOKeHHS BHM3HAYaE 3aBIAHHs], IpaBa Ta (QYHKIIOHAIbHI OOOB'A3KM BiIALTY
dbinaHCOBO-TOCIIONAPCHKOTO 3abe3neueHHs palffoHHOI JepikaBHOI ajMimictpauii (mami-Bimmin),
MOBHOBAYKEHHSI HaYaJJbHUKA BiJUILTy, TOJIOBHOTO OyXrairepa.

1.2. Bignin ¢iHaHCOBO-TOCIIONAPCHKOrO 3a0e3IeueHHs] YTBOPIOETBCA K CaMOCTiHHMi
CTPYKTYpHHIl Mifipo3ain anapary BinokypakuHCBKOI —paHOHHOI Oep:KaBHOI aiMiHiCTparii i
BEJICHHs OyXraaTepchkoro oOiiky, 3a0e3ledeHHs B MeKaX CBOIX NOBHOBAKEHb (DIHAHCYBAHHS
TiIpo31iniB paoHHOT AepiKaBHOT aaMiHicCTpalil, a TaKoX 31iHCHEHHS TOCIIOAAPCHKOT MisIBHOCTI.

1.3. Ilonoxennsa po BiIILT (hiHAHCOBO-TOCIIOIAPCHKOr0 3a0e3neYeH s
BijloKypakuHCEKOI paifOHHOI IepiKaBHOI a/IMiHICTpallii 3aTBEP/UKYETHCS B YCTAHOBJICHOMY IOPSIIKY
HAKa30M KepiBHMKA anapary paifoHHOI aepkaBHOI aqMiHicTpaii.

1.4. Bimnin ¢inancoBo-rocnonapcekoro 3abesmeueHHs  binokypakuHcbkoi — paioHHOL
JlepaBHOi aaMiHiCTpamii 3 OCHOBHOI RiSTBHOCTI MiANOPSIKOBYETHCS OGE3MOCEpeHbO TrOTOBI
paifOHHOI Jiep)kaBHOT angMiHicTpauii, 3 IUTaH Opradizauii poGOTH Ta iHIIMX MHTaHb - KEPIBHUKY
amapaTy paioHHOI IepKaBHOI aqMiHicTparii.

1.5. 'V cBoili gismeHOCTI Biutin kepyetbes Koncruryuiero Ykpainu Ta 3akoHamu YKpaiHH, .
aktamu IIpesunenra Yipainu ta Kabinery MinictpiB Ykpainu, Hakazamu MinictepcTsa QiHaHCiB
VkpaiHy, iHIIHMH HOPMATHBHO-TIPABOBMMH AKTAMH, 1[0 PErIAMEHTYIOTh OHOUKCTHI BiIHOCHHH i
(biHaHCOBO - TOCIONAPCHKY MiSUIBHICTH paifoHHOI NeprkaBHOI ajaMiHIiCTpallii, po3NOpsIKEHHAMH
roiB 061acHOi JepKaBHOI aaMiHicTpamili Ta paiioHHOI IepikaBHOI aaMiHICTpauii, Hakazamu
KepiBHUKA alapary paifoHHOI JepkaBHOI agMiHicTpanii, Pernamentom binokypakuHcbkoi padonHol
nepxaBHOI aaMmiicTpanit, [TonoXkeHHsIM TIpo Bl

2. OcHoBHi 3aB1anHs Ta GyHknii Bigainy

2.1. 3alesneuye BemeHHs OyXrauTepchkoro o6iiky (iHaHCOBO-FOCHOAAPCHKOI MisIbHOCTI
amapary pallOHHOI JepXaBHOI aJMiHICTpauii Ta caMOCTIMHMX CTPYKTYPHHX HiPO3AUIB, sKi He
MalOTh II0CaJU rOJIOBHOro Oyxranrepa (M oco0H, Ha SIKY NOKIAJAE€TbCS BUKOHAHHA 000B’A3KiB
BeJIeHHsI OyXralaTepcbKOro OOJNKY), BiINOBIAHO He MalOThb OKPEMOrO PaxyHKY, BUIKPHTOTO B
opraHax Jep)KaBHOI Ka3Ha4eiicbkoi CiyxOH, HE MalTh CaMOCTIHHOro OanaHcy Ta HE €
PO3MOPAIHHUKAMH KOIITIB HIDKYOro piBHA (Haxasi — CTPYKTYPHHUX IiIPO3JILIIB ).

2.2. 3abe3neuye BeleHHs OyXraaTepchKoro oOJIKy BIAMOBIIHO 10 HaliOHANBHHX IOJIOKEHB *
(cranmapTiB) Gyxrairepcbkoro oO6TiKy B JepKaBHOMY CEKTOpl, a TaKOX IHIIMX HOPMAaTHBHO-
TMPaBOBHX AKTIiB 3 BiOOPaXKeHHSIM rOCIOAAPCHKUX Onepaiil Ha MiAcTaBi NEPBUHHUX JOKYMEHTIB.

2.3. 3abesneuye BigoOpakeHHs y JOKYMEHTaX JIOCTOBIPHOT Ta y TOBHOMY 00cs3i iH(popmManii
TIpO TOCIOAAPCHKI omepalii i pe3ynbTaTd HisIBHOCTI, HEOOXINHOI Ul ONEPATUBHOIO yNPaBJIHHS
GIOKETHUMM ~ NIPU3HAYEHHAMM  (ACHTHYBaHHSAMH) Ta  (IHAHCOBHMH 1  MaTeplaJbHUMH
(HemaTepiabHUMH) pecypcaMu.



2.4. TlpoBoauTs aHaIi3 BHUKOHAHHS KOLITOPHUCY, OpraHizoBye pobOTy 3 OIOIKETHOro
IUIaHYBAHHS, BH3HAYAE CTPYKTYPY KOIITOPHCY BHTPAT Ha HACTYNHMUH pIK Ta HACTYNHI 3a
IJIAHOBUM [1Ba OFOKETHHUX MEPiOIH. ‘

2.5. 3alesneuye pnoTpuMaHHs OIO/PKETHOTO 3aKOHONABCTBA IIPH  B3STTI ﬁlonme'rﬂux
3000B's13aHb, CBOEYACHOIO IIOJIAaHHS HA PEECTpPAIll0 TaKHX 3000B'S3aHb, 3AIMCHEHHS ILIATEXIB
BIAMOBIZTHO 10 B3ATHX O6IO/KETHUX 3000B'A3aHb, JOCTOBIPHOTO Ta y HOBHOMY 00Cs31 BitoOpakeHHS
onepauii y OyXrajrepcbkoMy 00Ky Ta 3BITHOCTI.

2.6. 3abe3neuye CKIafiaHHS KOLITOPHCY BHIATKIB Ta IIaHy aCHIHYBaHb Ha YTPHMAaHHS
paiiepxaaMiHicTpanii, JOB1IOK PO 3MiHH JI0 PIUYHOIO Ta MOMICSYHOTO PO3NUCY OIOHKETY i moaae
iX Ha NOroJpKeHHs X0 AenaprameHTy (iHaHCiB oOmaepixaaMiHicTpaiil Ta 3aTBepKEHHS [0
obnnepkaaMiHicTparii. »

. 2.7. Bukonye ¢QiHagcOBl (YHKIIi pO3NOPSIHMKA APYroro piBHS KOIITIB JAepKABHOTO
610/DKETy Ta MEPIIOro PiBHS 10 KOLITAM MICIEBOTO GIO/IKETY.

2.8. QopMmye €AMHY MepexKy PpO3NOPAIHHUKIB HI)KYOIO PIiBHS 1 OJEPXKyBayiB KOIITIB
JIEP’KaBHOTO Ta MICIIEBOTO OIODKETIB Ta MPOTAIOM POKY, 34 [IOTpeOH, BHOCUTH 3MIHH 0 MEPEIKI.

2.9. 3niiicHIOE PO3MOiN KOWITIB 3araibHOr0 (hOHIY AEP)KABHOIO Ta MiCLEBOro OIOMKETY HA
YTPUMaHHS amnapary, CTPYKTYpHHX MiJpO3/iJiiB paﬁﬂepmaﬂMiHiCTpaui'f IHIIUX PO3MOPSIHHUKIB
HIKYOTO piBHA Ta oz[epxcyBamB 010KETHHUX KOIITIB BIAMOBIAHO 1O 3aTBEPUKCHHX KOHITOpHClB Ta .
HOMICSIUHKX TJIaHIB B po3p131 KOJiB eKOHOMIYHOT Kitacu(ikanii BUAATKIB.

2.10. IlpuiimMae 3BITHICTb Bif CTPYKTYPHHX MiIpO3/IiIiB paliOHHOI JAepixaBHOI aaMinicTpamil
Ta 0JiepKyBaviB OIO/PKETHUX KOIITIB PO BUKOHAHHS OFO/KETHHX IIPOrPaM.

2.11. ®opmye 3BeAEH] KBapTallbHi Ta PiYHY 3BITHICTH 10 pallOHHIl JepskaBHiii aaMidicTpaiil
Ta MOJa€ N0 YNpPaBJIiHHA JepXKaBHOI KazHaueiicbkoi ciykOu YKpaiHH y BiloKypakuHCBKOMY
paifoni JIyrauncekol oGacti Ta JIyrancekoi 00J1acHOT 1ep)kaBHOT a,uMiHiCTpaui'l’

2.12. 3abe3mnedyye BUKOHAHHS 3araano,uep>KaBHHx i perioHaJbHHX HpOrpaM, 3aKOHIB Ta
IHIIMX HOPMATHBHO-TIPABOBHX AKTIB.

2.13. Po3pobisic POEKTH PO3NOPSDKEHb Ta MPOEKTH HAKa3iB 1100 OpraHizaiil BejeHHS
Oyxranrepcekoro oOJIiKy B alapaTi Ta IHIIMX CTPYKTYPHMX IiIpo3/iiax paiigepxaaMinicTpartii.

2.14. Brocuts mpomosHmii MoA0 CTPYKTYPH LITATHOTO PO3IHCY, BCTAHOBJICHHS PO3Mipy
IOCaZoBHX OKJIaZiB, Han0aBOK i MpeMill amapary paitiepxkaaMinicTpanii

2.15. 3xilicHIOE po3paXyHKH i3 3apoOiTHOI miatH, Befe 0co0oBi KapTky 3 ii HapaxyBaHHsS
TpalliBHUKaM anapaTy Ta CTPYKTYPHHX IIAPO3JiNiB paiiaepxanMiHicTpauii (kpiM CTpYKTypHHX
MiJpo3ALIIB paiiaepikaaMiHicTpanii 3i CTaTycOM IOPHIUYHHX OCi6 myOuivHOro mpasa, sKi MaioTh
PaxyHKH [€p)XaBHOTO OIO/DKETY B YCTaHOBAaxX JEpXKaBHOI Ka3HAUeWChbKOi CioyxOu Ta € -
PO3MOPSTHUKAMHU KOIITIB IEPIKaBHOTO GIOIKETY HUXKYOTO PiBHS). '

2.16. llpamroe 3 nepcOHaNbHHMH JaHUMM NPAIiBHUKIB anapary Ta CTPYKTypHHX
MiApO3/iNiB padaepKaaMiHiCTpamii Ta BKHBAa€ 3aXOJiB INOAO AOTPHMaHHA 3akoHy YKpaiHu
«IIpo 3aXHCT IEPCOHATBHUX JAHHX).

2.17. 3nificHIOE pO3paXyHKHM 3 NpaliBHHKaMH paiiiepKaaminicTpanii 100 BUTpar,
MIOHECCHUX Y BIAPSIMXKEHHAX, 3 TOCTAYAIbHHKAMH Ta MiAPSIHUKAMH,

2.18. IlposoauTh amami3 naHUX OyXranTepchKoro oOJiKy Ta 3BITHOCTI, y TOMY dYMCIIi
3BeJeHOI 3BITHOCTI, IIOJO NPUYMH 3POCTAHHA NeOITOPCHKOI Ta KPEeAMTOPCHKOI 3a00proBaHocCTi,
po3pobnse Ta 34iMCHIOE 3aXOAM LIOJO CTATHEHHs Ne0iTOPCHKOI Ta MOralleHHS KpPEIUTOPCHKOT
3ab0proBaHOCTI, OPraHi3oBYeE Ta IMPOBOIUTH POOOTY 3 i CIIHCAHHS BiIIOBIAHO 10 3aKOHOABCTBA.

2.19.  3abesneyye OONIK pyXy aKTHBIB YCTaHOBH, KOHTPOJNIOE iX CIHMCAHHS, NPOBOAUTH
IHBEHTapu3allilo KOWITIB Ta MalHa, IO 3HAXOAAThCY Ha Oamanci padinepxaaminicrpaui,
KOHTPOJIIOE HasBHICTh MaHHa, BUKOPUCTaHHA (IHAHCOBHMX 1 MaTepiaibHUX (HeMaTepiaabHHX)
pecypciB BiAOBITHO IO 3aTBEPKEHHX HOPMATUBIB i KOIITOPHCIB.

2.20.  3abesneuyye npaBHIBHICTH 3apaXyBaHHS TA BHKOPHCTAHHS BJIACHUX HAaIXO/UKEHb
paifoHHO1 Jiep)KaBHOI aAMiHicTpaIlii. '

2.21. 3abesnedye cBO€YacHE Ta y MOBHOMY 0OCS31 IepepaxyBaHHs NOJATKIB i 360piB
(000B'A3KOBI MUIATEXKi) IO BIAMOBIIHUX OFOIKETIB.



2.22.  Hapae MeTOMMYHY IONOMOTY CTPYKTYpHHM Mmizposainam paiizepxanminicTparii 3
IHTaHb OpraHiamii GyxranTepcbkoro oGmiky Ta 3BiTHOCT.

2.23.  3a nopy4YeHHAM KepiBHHIITBA ToTye BIANOBi/I 3 MHTaHb GyXranTepchKoro 00Ky Ta
3BITHOCTI, Ha 3AITHTH BiANOBIIHEX EHTPATBHUX OpraHis BUKOHaBYOT BITa/i1 Ta iHIKX CTPYKTYp.

2.24.  Posrnsnae 3BepHEHHs rpOMajsH, IiMPHEMCTB, YCTAHOB, OpraHisaiii, JenyTaTChKi
3BCPHCHHA Ta 3alUTH Y NOPSAKY, NepeadadeHOMY YMHHHUM 3aKOHOJABCTBOM Vkpainu, 3abe3neqye
BAKOHAHH: BUMOT 3aKOHOJABCTBA Y KPaAiHU IIPO HOCTYII 10 My6IIiuHOT iHdopMartii.

2.25. 3abesmedyye BuacHe CKIamaHHS Ta MOJAHHS MiCsHOT, KBapTanbHOi, piunoi
hinancopoi, 3Be/1eHOI 3BITHOCTI Ta cTaTHCTHYHOT 3BiTHOCTI 1O BiJITOBINHHMX OpraHis.

2.26.  OpranizoBye KOHTPOIHL 33 POGOTOIO MaTepialbHO-BIAMOBIJaIbHEX 0Ci6 CTOCOBHO
061iKy Ta 36epeKeHHs MaifHa, sIKe 3HAXOMUTBCS Ha iX BiIMOBIanbHOMY 36epiranmi.

2.27.  3piiicHioe 06K, CHCTEMATH3aMioO Ta 30epiraHHs HOPMaTUBHUX TOKYMEHTIB OO
OyXrantepchbKoro o6MiKy Ta 3BiTHOCTI. -

2.28.  3pificHioe KoHTpoIb 3a AOTpUMaHHsA (iHAHCOBOI Ta KacoBOi AMCLHILTIHH,
LiTBOBHM Ta parioHaNIbHUM BHKOPDHUCTAHHAM OOMKETHUX KOIUTIB, MaTepialbHO-TeXHIYHHX
pecypciB painepxaaminicTpaii.

2.29.  3abe3sneuye 36epexenns TEPBHHHMX OyXTraNTepChKuX JOKYMEHTIB Ta nepenaqy ix
B apxiB paitiepxaaminicTpaii y BCTaHOBICHOMY IIOPSIIKY. _

2.30. 3piicHroe 3axonu 1010 €HEpro30epeXeHHs i CKOPOYEHHS BHTPAT Ha KOMYHaJIbHI
NIOCTTYTH Ta €HeProHOCI . .

2.31. 3nilicHIOE B yCTaHOBIEHOMY NOPAAKY 3a0e3MeYeHHs anapary Ta iHImx CTPYKTYpPHHX
MIAPO3/IiNiB paloHHOI JepiKaBHOT aaMiHiCTpanii TeXHIYHUMH 3acoBGamu, IHBEHTapeM, MebsIMu,
OPITEXHIKOIO Ta iHIIHM, IIPOTHO3YeE iX MOTPeOH, OTY€ NPONO3HLIT OO HUTAXIB X BUPIIICHHS .

3. IIpasa Binuiny

3.1 IIpencrasnaru paiionny nepxapmy aIMIHICTpalilo B yCTaHOBIEHOMY HOPSIIKY 3
NUTaHb, WO BIAHOCATBCA 10 KOMIIETEHL] BIIITY (biHAHCOBO-rOCONAPCHKOro 3a6e3neyeH s
PalioHHOI nepxkaBHOI amMiHicTpanii, B opramax JEpKaBHOI BIagM, OpraHax MiCLEBOTO
CaMOBpANYBaHHA, (OHAAX 3aralbHO000B'I3KOBOro ACPIKABHOrO  COLIANBHOIO CTpaXyBaHHS,
TiANPUEMCTBAX, YCTAHOBAX Ta OPraHi3alisX He3aIexHO BiJT GOPMH BIAaCHOCTI.

3.2. Beranosmopati o6rpynToBani BuMorn 1o NOpAAKY OQOPMIICHHS i MOJAHHS [0
BIITy  (iHAHCOBO-rOCTIONAPCHKOrO  3abe3meyeH s paoHHOI nepikaBHOI  anmimicTpauii
CTPYKTYPHHMH MiZAPO3AiIaMH paifoHHOT nepxaBHOL aaMIHICTpalii NePBUHHMX JOKYMEHTIB ISl iX
BiZIOOpaXKeHHs y OyxranrepchkoMy 061Ky, a TAKOXK 3T CHIOBATH KOHTPOJIb 3a 1X JOTPUMAHHSM.

3.3. 3amyuyar crnemiamicriB iHImX IiAPO3MiNiB paloHHOT JepiaBHOT aaMiHiCTpamii, -
MiANPUEMCTB, YCTAHOB TA OpraHizaiii, 06'etHAHE TPOMaZIH (32 MOTOKEHHAM 3 iX KEPIBHUKAMH )
JULEL pOSIJIANY NIHTaHb, MIO HANEKaTh 110 IX KOMIETEHII], ONepKyBaTH B YCTaHOBJIEHOMY MOPSIIKY
Bifl iIHIIMX MiApO3AiNiB paifoHHOT AepKaBHOI aaMiHiCTpaii, miAnpreMCTB, yeTaHos i oprauizarii
iHpopMaNiio Ta MaTepiaau moAo 3iCHEH S TOKIaJeHUX Ha BiAiN QyHKIii.

3.4, l'otysatm i BHOCHTH npoexTH POSIOPAZXKEHL  TOJIOBH pPalOHHOI Jep:KaBHOI
aMiHicTpanii Ta NMpoeKTH Hakasip KEpiBHMKA anapary paifoHHOT NEpXKaBHOI aaMiHicTpauii 3
IHTaHb, WO BITHOCATBCS A0 HOTo (yHKIIii.

3.5. BHocuTtu ronosi paiionnoi ACPHKABHOI ajMiHicTpanii  Ta  kepiBHHKY arnapary
PaHOHHOI JIepXaBHOI anMiHicTpanii IPONO3HIIT HIOAO YJOCKOHANEHHS NOPSIIKY BEIECHHS
Oyxranarepcrkoro 067Ky, cKiIanaHms 3BITHOCTI, 3/iiCHEHHS OTOYHOTO KOHTPOJIIO, IPOBAPKEHHS
(iHAHCOBO-TOCIIOAAPCHKOT NiSTBHOCTI.

3.6 Bumaratu Bix npaniamkis amMiHicTpanil nGallIMBOrO CraBNeHHS 10 MaiiHa
paioHHOI nep:kaaMiHicTpartii.
3.7. Bumaratu  Bin npaniseukis  pamionameroro Ta CKOHOMHOIO  BHKOPHCTaHHS

€HEProHOCIiB Ta BATPATHAX MaTepiasliB yCTAaHOBHY.



3.8. llonasaty B yCTaHOBIEHOMY NODSAKY MPOIO3ULIi TOJOBI, MEPIIOMY 3aCTYIHHKY
TOJIOBH, 3aCTYINHUKY T'0JIOBH, KEPIBHUKY anapary paifepiaaMiHicTparii moo:

3.8.1.  CrBopeHHS yMOB /Ul HAaNEKHOTO 30€PEXKEHHs MaiiHa, 1iILOBOTO Ta e(peKTHBHOrO
BUKODHCTaHHs (DIHAHCOBHX, MaTepialbHHX (HeMaTepiaibHuX), iHGOPMAUIMHMX Ta TPYIOBHX
pecypcis. :

3.8.2.  BusHayeHHS ONTUMANbHOI CIPYKTYPH BiZilly Ta YMCEBHOCTI 1i MpaIiBHHKIB.

3.8.3. BusHaueHHs mKepell NOTalIeHHs KPeAUTOPCHKOI 3a60proBaHoCTi.

4. Opranizanis podoru Biaainy

4.1. Bingin y npoueci BUKOHAHHS MOKJIAJ€HUX HA HBHOTO 3aBaHb B3aEMOJIE 3 1HIIHMU
CIPYKTYPHHMH MiAPO3/IaMH  paioOHHOI JiepXaBHOI aiMiHicTpaiii, o6macHOi epyaBHOL
ajMiHICTpaLii, OpraHaMH MiCIIEBOTO CaMOBDSAYBAHHS, a TAKOX IiINPUEMCTBAMH, YCTAHOBAMH,
oprasizauisMu BCiX GopM BIACHOCTI, 00'€THAHHIMU IPOMATSH.

4.2. Biznin BuKOpHCTOBYE BeHKy repGOBY NedaTKy paiflOHHOT IepKaBHOI aaMiHicTpauii.

4.3. Binnin oyomoe HavanbHHEK BiIiTy, rONOBHHMIL GyXranTep, Kuil MNpH3HAYAETHCS HA
mocajay Ta 3BUIBHSETBCS 3 MOCAaM KEPiBHHKOM amapary paiioHHOI JepaBHOI ajMiHictpauii B
YCTaHOBJIEHOMY 3aKOHOJABCTBOM ITOPSIIKY.

44, Havanbeuk Biaminy, ronopHuii GyXraitep NOBHHEH Bimmosinath —mpodeciitHo-
KBalliikauifHUM BEUMOTaM Bimmosinuo 10 3akony Ykpainu «IIpo aepikaBHy ciyx6y»: CTYNiHb
BHIIIOi OCBITH He HIXXKYE MaricTpa, J0CBill poGOTH Ha [0Caaax AepiKaBHOI CIyKOH Kareropii «b»
un «By» abo nocsin ciyx6u B opraHax MiCHEBOro caMoBpsmyBaHHs, abo JOCBin poGoTd Ha -
KEepiBHUX I110CaJax MiANPHEMCTB, YCTAHOB Ta OPraHi3aliif He3aneXkKHO Bil dbopmu BIacHOCTI He
MEHIIIE OJIHOTO POKY. BilbHE BONOMIHHS IepPKABHOIO MOBOIO.

4.5. CrpykTypa, YHCENBHICT NpAIIBRMKIB i WITATHHHA PO3MUC Bililly BCTAHOBIIOETHCS
TOJIOBOIO Pail/IepXKaAMIHICTpaIlii y BCTAHOBICHOMY 3aKOHOJABCTBOM IOPSIIKY.

S. HayaapHuk Biaaiay, roioBuuii Gyxranarep

5.1 OpranizoBye po6oTy 3 BeieHHS GyXranTepchkoro o6IiKy Ta 3abe3snevuye BUKOHAHHS
3aBJ1aHb, MOKIAACHHX HA BILLMT (iHAHCOBO-TOCIIOAAPCHKOrO 3a0e3NeuenHs paiioHHoi AepiKaBHOT
anMiHicTpartii. .

5.2. SMIHCHIOE  KepiBHHITBO  JAUIGHICTIO  Bimmimy  (iHAaHCOBO-TOCIOXApCHKOro
3a0e3neueHHs PaioOHHOI JiepaBHOI ajaMiHicTpanii, 3aGesmedye paiioHaTbHHIT Ta e(peKTHBHHMIL
PO3NOALN NOCaNOBHX OCOB'A3KIB MiX HOro MpamiBHUKAMH 3 YPAXYBAHHSAM BHMOT IIOJO
3abesrneyeHHst 3axMcTy iHQopMauii Ta 3amoGiraHHA 3JMOBXKHBAHHAM Tl 4Yac BeJCHHA
OyxranTepcpKoro oomiKy.

5.3. [Toromxye mpoektd a0roBopiB, y TOMy 4MCH TPO TOBHY iHIMBIZyaIbHY
MaTrepianbHy BiAOBiJATBHICTH, 3a0e3Me4ylOuM NOTPEMAHHS BHMOI 3aKOHOJABCTBA OO
UUTEOBOTO BUKOPUCTAHHS GIOUKETHHX KOIITIB Ta 30epeKeH s MaifHa.

54. Bepe y pasi morpebu yuacts B opramizaumii Ta npoBemeHHi IEPEBIPKH CTaHy
Oyxrasrepchkoro 06Ky Ta 3BITHOCTI i MOPSIKOBAHHX YCTAHOB.

5.5. 3ilCHIOE y MeskaX CBOIX IOBHOBAXKCHb 3aXONM WIONO BiJMKOAYBAHHS BHHHUMH
ocobamu 36MTKIB BiJl HECTaY, PO3TPAT, KPaJiKoK.

5.6. Iloromkye KaHaunarypd TpauiBHHKIB  Biaimy (hiHaHCOBO-TOCIIONAPCHKOTO
3abe3meueHHs. paHOHHOI JepXkaBHOI ajMIHICTpAlii, SIKMM HANAETECA NPABO CKIAJATH Ta
IiANKCYBaTH NEPBUHHI TOKYMECHTH INONO IPOBENEHHS TOCTONAPCHKUX ONEpaliil, MOB'S3aHUX 3
Bi/lyCKOM (BMTPAYaHHAM) TPOLIOBHX KOILITIB, JIOKYMEHTIB, TOBapHO-MaTepiallbHUX IiHHOCTEH,
HeMaTepiaJlbHUX aKTHBIB Ta IHIIOro MaiiHa.

5.7. Hanae mnpomosuuii Ta rorye BiamoBimHi NpoeKTH HakasiB MO0 BU3HAYEHHS
06111KOBOT IO THKH, 3MiHH 0GpaHOI 06JIKOBOI HOMITHKH 3 ypaXyBaHHSIM OcOBIMBOCTEH JisIBHOCT]
PaiiOHHOI JepiKaBHOI aaMiHiCTpanii i TexHoMorii 06poGIEHHsS OOMIKOBUX AaHHX, Y TOMY YHCII



cicTeMd Ta (GOpM  BHYTPIIIHBOrOCIOZAPCHKOro  (YIPaBIiHCBKOro) O6IIKy Ta IpaBHI
JOKYMEHTOO00Iry, I0JaTKOBOI CHCTEMH DaXyHKIB i pericTpiB aHamiTHYHOro 06IiKy, 3BITHOCTI Ta
KOHTPOJTIO 33 TOCIIOAapCHKUMHE OIlepallisiMH.

5.8. Hapnae nponosunii momo:

5.8.1. Bu3HadeHHs ONTAMANBHOI CTPYKTYpH Bimmity  (iHAHCOBO-rOCTIOAAPCHKOTO
3a0e3neyeH s paloOHHOI AepXKaBHOI aAMIHICTpaIil Ta YMCENBHOCTI ii MpaliBHUKIB.

5.8.2. Bubopy Ta  BhnpoBamkeHHS  yHipiKOBaHOI  aBTOMATU30BAHOI  CHCTEMH
Oyxranrepcbkoro o6miKy Ta 3BITHOCTI 3 ypaxXyBaHHSM OCOONHBOCTEH MisSIBHOCTI paiiOHHOI -
Jep)kaBHOT aaMiHicTpartii.

5.8.3.  CrTBOpEeHHs yMOB /I HANEeXHOTO 30€pexeHHs MaifHa, IiNBOBOro Ta e(heKTHBHOIO
BUKOpHCTaHHA (IHAHCOBHX, MaTepiaJbHUX (HemarepialbHUX), IHPOPMAIHHUX Ta TPYZOBHX
pecypcis.

5.8.4. BusHaueHHs JKepes MOTallleHHs KPeAUTOPChKOT 3a60proBaHoCTi.

5.8.5. [IlpuTArHeHHs 10  BIANOBIJANBHOCTI  NpauUiBHUKIB  Biuuiny  dinancoBo-
rOCIIOAApCHKOro 3abe3nedeHHs anapaTy paioHHOI JepkaBHOI aaMiHicTpanii Ta npaliBHEKIB IHITHX
CTPYKTYPHHX IAPO3ALUIB pafOHHOI JepKaBHOI aiMiHICTpalil 3a pe3yiIbTaTaMy KOHTPOJIBHHX
3aXO/IiB, IIPOBENECHHX JePKABHUMH OpraHaMH.

5.8.6.  Y1oCKOHaNEHHS MOPSAAKY 3AiHCHEHHS IOTOYHOrO KOHTPOJTIO.

5.9. Ilignucye 3BITHICTH Ta Ma€ MpaBO APYroro miAmucy Ha (piHAHCOBHMX NOKYyMEHTaX, SIKi €
IJCTABOKO MNIs: NEpepaxyBaHHA IMOAATKiB i 300piB (0GOB'S3KOBHX IUIATEXKIB); MPOBENEHHS
pO3paxyHKiB BIANOBIAHO N0 yKIaJEHUX JOrOBOPIB; IepepaxyBaHHs JOXOAIB NpalliBHHKIB Ha iX
paxyHKH; MpUHMaHHA 1 BHOA4i I'POINOBHX KOIITIB; ONPUOYTKYBAaHHS Ta CIHCAHHA PYXOMOTO i
HEPYXOMOTO MaiiHa; IPOBEeJIeHHS IHIIMX rOCIOAapCHKUX ONeparii.

5.10.  Binmosnsge y npuifHATTI 10 OOGNIKY XOKyMEHTIB, MiATOTOBNEHHX 3 IOPYIICHHSM
BCTAQHOBJICHUX BHMOT, & TaKOX IOKYMEHTIB INOJO IOCHONAPCHKUX OIlEpalliif, 10 MPOBOMATHCS 3
NOPYIICHHAM 3aKOHOJABCTBA, Ta iH(pOpMYe rojoBy paloHHOI aepaBHOI axMiHicTpamii mpo
BCTAHOBJICH] (PAKTH NOpPYyIIEHHS OI0/PKETHOTO 3aKOHOJABCTBA.

5.11.  BHocuth Npornosumii Ipo BAOCKOHANEHHsS POGOTH IIOA0 3aXHCTy TEpCOHATBHHX
NIAHHX.

5.12. 3piiicHIOE KOHTPOJIb 3a:

5.12.1. BimoGpaxennsm y OyxranrepchkoMy OONiKy BCiX TOCHOAApChKHX ONEpamiif, w0
NPOBOATECS PAHOHHOIO JIEPIKABHOIO aIMiHiCTpaLli€lo. ,

5.12.2. CxnagaHHAM 3BITHOCTI BIAIIOBIAHO 10 YMHHOTO 3aKOHOAABCTRA.

5.12.3. LinmboBuM Ta e(EKTHBHHM BHKOPHCTAHHAM  ()iHAHCOBMX, MAaTepiaIbHHX
(HematepianbHuX), iHGOpMANiMHIX Ta TPYZOBUX pecypciB, 30epekeHHs MaiiHa.

5.12.4. JlotpuMaHHAM BHMOT 3aKOHOJABCTBA IWIOJO CHHMCAaHHs (mepenaui) pyXoMoro Tta
HEPYXOMOro MaiiHa palioHHOI fepxKaBHOI aaMiHicTpailii.

5.12.5. IlpaBUJIBHICTIO TIPOBEJICHHS PO3PAXyHKIB IpH 3AIHCHEHH] OIATH ToBapiB, pobiT Ta
TIOCITYT, BIAOBIAHICTIO IEPEPaX0OBAHMX KOIUTIB 00CSraM BUKOHAHUX POGIT, IpUAGAHIX TOBAPIB 4U
HaJIaHUX TOCIIYT 3TiIHO 3 yMOBaMH YKJIAJEHHX TOTOBOPIB, Y TOMY YHCII OTOBOPIiB OPEHIH. ’

5.12.6. BimoBimHiCTIO B3ATHX OIOUKETHHX 3000B'SI3aHb BIANOBIZHUM  OIOMKETHHM
ACHTHYBAHHAM, Macrnopry Oro/ukeTHoi mporpamu (y pasi 3acTOCYBAaHHS IIPOrPaMHO-IiJILOBOIO
METOAY B OIOJUKETHOMY NPOLECI) Ta BiANMOBIJHICTIO ILIATEKIB B3ATHM OIOMKETHUM 3000B'S3aHHIM
Ta 6I0/DKETHUM aCHIHYBAHHSM.

5.12.7. Cranom norameHHs Ta CIMCAHHS BiIIOBIAHO 10 3aKOHOJAABCTBA IeGITOPCHKOI
3a00proBaHocTi palOHHOI AepKaBHOI aaMiHicTpanii Ta ii iHmux CTPYKTYPHHUX MiIPO3 LB,

5.12.8. JlomepkaHHAM BHMMOI 3aKOHOJABCTBA MiJ 4Yac 3JiHCHEHHS l'[Ol'IepCIlHBOI OIuIaTH
TOBApiB, poOIT Ta MOCIYT Yy pa3i iX 3aKymiBi 3a O10KETH] KOIITH.

5.13. lloromkye HOKYyMEHTH, TOB'S3aHi 3 BHTpa4yaHHsM (OHIY 3apoGiTHOI IIaTH,
BCTQHOBJICHHAM II0CAI0OBUX OKIAJiB i Ha10aBOK MpalliBHUKAM.

5.14. Buxonye iHmi 060B'13KH, Iepea0adeHi 3aKOHOJaBCTBOM.



5.15. HauanmpHEK BioaiTy (iHaHCOBO-TOCIIOAApPCHKOrO 3abe3nedyeHHs paifOHHOT JepKaBHOI
agMiHicTparii, ronoBHHN Oyxrantep abo ocoba, ska #oro samiigye, He MOXKe OTPHMYBATH
GesmocepelHPO 3a YEKaMH Ta IHIDMMH JOKYMEHTAaMH TOTIBKOBI KOILITH 1 TOBapHO-MarepianbHi
HiHHOCTi‘

5.16. HavansHuK Biminy Ta NpaliBHMKM BNy NpH3HAYAIOTHCA HA [Ocany Ta
3BUTBHSIOTECSA 3 TOCAJH KEpiBHHKOM amapary aiaMiHicTparii 3a MPOLEAYPOIO nepeadadeHoro
3aKOHOJABCTBOM Ykpaum npu npoxonx{eﬂm JIepKaBHOL cnymGu

5.17. Ha mnpaumiBHMKIiB BifiNy INOIIHpIOIOTECS BCi 000B’S3KH, OOMEXKeHHS i mpasa
BiANOBiAHO N0 3akoHy Ykpainu «IIpo mepkaBHY c1yxOy» i IHIIMMH HOPMATUBHMMH aKTaMU.

5.18.  HavanpHuK Bigminy ¢iHaHCOBO-IOCIIONAPCHKOTO 3abe3NMeyYeH s pafoHHOT JepKaBHOT
ajMiHiCTpanii, TroNoBHMH Oyxrantep y pa3i HEBUKOHAHHS ab0 HEHAJIE)KHOrO BHKOHAHHS
TMOK/Ia/IeHUX Ha HHOTO MOBHOBAKEHD HECE BiIIOBIANBHICTD 3T1IHO 3 YHHHHAM 3aKOHOAABCTBOM.

5.19. 'V pasi BificyTHOCTi HayaIbHHMKA BTy, TOJIOBHOrO GyxranTepa BHKOHAHHS iOro
000B’43KIB IIOKIANAETCA HAa 3aCTYNHHKA HayalbHUKA BIAIUTy (iHAHCOBO-TOCTIONAPCHKOTO -
3abe3neyeHHs, Oyxranrepa, a y pasi BIICYTHOCTI 3aCTylHHMKA HAaYalbHUKA BiJJIily Ha rOJOBHOTO
crienianicra, OyxranTepa BiIIily BiNOBIAHO KO PO3MOPS/DKEHHS TOJOBHM paifOHHOI JepKaBHOT
aJMiHicTpanii 3 MpaBoM APYroro mianucy GiHaHCOBHX Ta IUIATIKHUX JOKYMEHTIB.

HavanpHuk Binainy ¢piHaHCOBO-rOCIOAapCHKOro
3abe3nedeHHs, TONOBHUMI Oyxranrep ! Haraais IBOHIHA



JonaTok 2
3ATBEPDKEHO
Haxa3 kepiBHHKa anapary
paifoHHO epKkaBHOI aaMiHiCTpali

AP AO. ADID  Neo SIHIKC

HocanoBa IHCTpY KIS

HAYATHHUKA BiAZLTY BiHAHCOBO-TOCNOAAPCHKOro 3abe3nedeHH s, FOIOBHOrO Oyxrantepa
BioKypaKHHCHKOT paHOHHOT IePiKaBHOT anMinicTpanii

1.3arajbHi 0JI0KEeHHS

1.1. HauansHMK BifUtity (iHAHCOBO-TOCIONAPCLKOrO 3a0e3nedeH s, TONOoBHMUIT OyXranTep
oprani3oBy€e poGOTy 3 BelleHHs OyXraiarepchKoro 06iky Ta 3ale3nedy€e BUKOHAHHS 3aBJaHb,
MOKTaZeHHX HA BiAIil (iHAHCOBO-TOCTIONAPCHKOrO 3a0e3NedyeHHs DPaioHHOI JepiKaBHOI
aaMiHicTpanii.

1.2. HauaneHUK Bifuiity (iHAHCOBO-TOCIIONAPCHKOrO 3a0e3MeyeHHs, ToNoBHMIT OyXranTep
i AOPSIKOBYETHCA GE3MOCEPENHBO TONOBI paliOHHOI JepKaBHOL anMibicTpamii , a 3 NMUTaHb
oprami3arii po6OTH - KepiBHHKY anapaTy paiHoHHOI AepkKaBHOT aaMiHicTpari.

1.3. HauaipHUK Biaainy BiHAHCOBO-TOCHOAAPCHKOTO 3a0e3NedeH s, ToNnoBHuil GyxranTtep
TPU3HAYAETHCS HA TOCAAY Ta 3BUIBHAETLCA 3 TOCANM KEPIBHUKOM amnapaty ajMidicTpamii 3a
NPOLENAYPOIO TEPEAOGAUCHOIO 3aKOHOIABCTBOM Y KPalHu Npu TIPOXO/UKEHH] IePIKaBHOT CIryKOu.

1.4. Y cBoiif misytbHOCTI MOBUHEH 3HATH: KOHCTUTYIIIO YKpaiHH; aKTH 3aKOHOABCTBA Ta
HOPMATHBHI JIOKyMEHTH LIONO AepkaBHOI ciyxOu; Ykasu [IpesnieHta YKpaiHH, IOCTAaHOBU Ta
posmopskenHs Bepxosuoi Pamum  Vkpainu, KaGiery MismicTpiBs YKpaiHHu; OCTAHOBH,
PO3MOPSKEHH S, METOIMYHI, HOPDMATHBHI Ta iHINI KepiBHi MaTepiaid OpraHiB JepiKaBHOIO
yIpaBiiHHs, (iHAHCOBHX i KOHTPOJBHO-PEBi3ifiHMX Opramis 3 opradizauii OyXrairTepchbkoro
06Ky i CKNaJaHHA 3BiTHOCTI; NPAKTHKY 3aCTOCYBAHHs 3aKOHONABYMX i HOPMATHBHHX aKTiB
LOZO HANpAMiB JisTBHOCTI Bi/AiTy; Jep)KaBHY MOTITHKY Y BiAMOBimHii cepi ynpasiliHHS;
OCHOBH €KOHOMiKH, OpraHisailii mpaiti Ta ynpaBiiHHS; TOPAIOK JOKYMEHTAILHOTO OQOPMIICHHS
B GyxranrepchkoMy OOiKy OGIIKOBHX MTOKA3HHUKIB, METOAM E€KOHOMIYHOIO aHaji3y; L[MBiJIbHE
TIpaBo; TPYAOBe, (piHaHCOBE Ta rOCNOAPCHKE 3aKOHONABCTBO.

1.5. [ToBuHeH BiqmoBinaTu npodeciitHo-kBanidikaiiHuM BUMOraM BiJINOBIAHO 10 3aKOHY
Vkpainu «[Ipo JepxapHy ciyxOy»: CTyMiHb BUIIOL OCBITH HE HUIXKUE MaricTpa, Zocsia poboT
Ha Tocazax AepXKaBHOI coyx6m Kareropiit «b» um «B» abo gocsix cnyxOH B OpraHax
MiCI{eBOTO CaMOBpSIIYBaHHs, 260 JOCBiZ poOOTH Ha KEPiBHUX I0Ca/axX MiAIPHEMCTB, yCTAHOB Ta
opramizaiiif He3aleXHO BiZl (OPMH BIACHOCTI HE MEHIIE OJHOrO POKy. Binbhe BOJIOIIHHSL
JEPHKABHOIO MOBOIO.

1.6. TlpauiBHAK TOBHHEH BMiTH NpALIOBATH Ha KOMIIOTEPi Ta 3HATH IIporpamHi 3acou,
3HATH 3aKOHOJABCTBO 3 IMTaHb OXOPOHM Mpalli, IpaBuia TeXHIKH Oe3MeKH Ta MOIKEKHOI
Oe3nexu, ririeHy mpari.

1.7. YV pasi THMYacoBOi BifiCyTHOCTI ronoBHOro GyxranTepa (BiAPSUKCHHS, BITYCTKH,
THMYacOBOi BTPaTH INAIE3aTHOCTI TOLIO) BHKOHAHHsA HOTo OCOB’S3KIB IOKIAAAETHCA HA
3aCTYNHMKA HAYaIbHEKA BiUILTY (iHAHCOBO-TOCTONAPCHKOro 3abesmedcHHs, Oyxrajirepa , a y
pa3i THMYacOBOi BiICYTHOCTI 3acTyIHHMKA HaualbHHKa Bilmily, Oyxrairepa (BipsKEHHS,
BiANYCTKM, TMMYACOBOi BTIPAaTH MNpAaue3NaTHOCTI TOIIO) BIANOBIAHO MO Hakasy KepiBHHKA
amapaty paffoHHOT Jep)KaBHOI aaMiHiCTpaii — Ha roJIOBHOTO cremianicra BiUILTY (iHaHCOBO-
rocrnojgapcekoro 3abesmnedeHHs, Oyxramarepa 3 IpaBOM Jpyroro nianucy (iHaHCOBHX Ta
TJIATIKHUAX JTOKYMEHTIB.



2. 3aBaaHHs Ta 000B’ A3KH

2.1. 3ailficHI0OE KEpiBHMUTBO IiSUIBHICTIO BiAIiIy, po3nofiise OOOB’S3KM MK
NpaliBHAKaMHU, OUOJTIOE Ta KOHTPOIIOE iX poOoTy.

2.2. 3abesmeuyye BUKOHAHHS IIOKJIAJEHMX Ha BIIMIN 3aBJaHp IIOJO Opraizamii
OyxraaTepchbkoro o0JiKy rocmoaapchko-(iHaHCOBOI AiSTIBHOCTI 1 KOHTPOIIOE (OTPUMAHHS
[paBHJI HOTrO BeJAEHHS.

2.3. 3miliCHIOE METOIOJIOTIYHE KEPIBHHUTBO OyXrajarepchbkuM oOJIKOM 1 3BITHICTIO Y
iIBITOMYHUX CTPYKTYypax.

2.4. Kepye po3poOKoi0 Ta BIPOBAUKEHHSM 3aXOMIB IIONO JOTPUMAHHS JepiKaBHOI Ta
(iHaHCOBOT AUCIHUILIIHH.

2.5. OpranizoBye 00miK TOBapHO-MaTepiaJbHUX LIHHOCTEH, 30epiraHHA IEePBHHHHX
JIOKYMEHTIB, OOJKOBHX pericTpiB OyXranTepchbKoi 3BITHOCTI Ta CBO€YAacHE MOAAHHS IX 0
apxiBy.

2.6. Ilnanye Ta po3po0iroe MOTOYHI IUIAHK ACUTHYBaHb HAa YTPHUMAaHHS anapary, CKlaJiae
KOLITOPHMC BUTPAT HA YTPUMAHHS Ii/IBIIOMYHX CTPYKTYD Ta OpraHi3oBye iX (iHaHCYBaHHS.

2.7. 3acTocoBy€e KOMII'FOTEpHI Ta iHIII CyYacHI TeXHiYHi 3aco0H Ta TexHONOril 00IiKoBO-
00UHCITIOBATIBHUX POGIT.

2.8. 3abe3medye KOHTPOJIb 1 BiZOOpaXKeHHs Ha paxyHKax Oyxraiarepcbkoro oO6IiKy
roCmoJapchKuX oOmepaimiii, HafaHHS onepaTHBHOI iHGopManii, CKIagaHHA Ta TOJAaBaHHA
3BeJIeH0T GYXTaaTepChKOI 3BITHOCTI BCTAHOBJICHUM OpraHaM y BIIMOBIIHI TEPMiHH.

2.9. 3niliCHIOE KOHTPOIb 32 3aKOHHICTIO, CBOE€YACHICTIO Ta NPABUIIBLHICTIO O()OPMIICHHS
JIOKYMEHTIB, BHKODHCTaHHAM (OHIY OIUIaTH Ipalli; BCTAHOBIEHHSAM II0CAOBHX OKJIaIB;
JNOTpUMaHHAM (iHAHCOBOI MHMCIMIUIIHK; IMPAaBHIBHICTIO HapaxyBaHHA Ta IepepaxyBaHHI
nojatkisB 1o JlepxaBHOro GIOMKETy Ta iHIIKX IUIATEXKIiB; JOTPHUMAHHAM BCTAHOBJICHHX NPaBHII
pOBEJICHHs iHBEeHTapH3allii rPOIIOBHX, TOBAPHO-MATepiabHUX WIHHOCTEH, OCHOBHHX (OHIIB,
pO3paxyHKIB 1 INIATDKHUX 3000B’43aHb; CTATHEHHSM Y BCTaHOBIEHHMi TepMiH ae0iTOpChKOi Ta
CIUTAaYEHHSIM KPEeAUTOPCHKOI 3a00proBaHoCTi.

2.10. 3aGe3medye oOpraHisamilo TpPOBEEHHS EKOHOMIYHOTO aHalli3y TrocClnoAapchKo-
(iHaHCOBOT HiSTIBHOCTI 3 METOXO BUSBIICHHS PE3€PBIB, 3a11001raHHs BTpaTaMm.

2.11. Bepe yJacTb y p060Ti IOPHIUYHUX cny>1<6 3 odopMmIeHHS MaTepiamiB 100
BIAIIKOAyBaHHs BTpaT BiI HecTad i KpaaiKOK BJIACHOCTI; KOHTPOIIOE HOJAHHS B MOTPiOHIX
BHUIAJKaX MaTepiasiB [0 CIiQUUX 1 CYAOBHX Opl"aHlB.

2,12, 3giiicHIO€ KEpIBHHLTBO [JiSUIBHICTIO  BIAAIITY  (DIHAHCOBO-TOCIIOAAPCHKOIO
3abe3neyenHs, 3abe3nedye panioHaIbHUIM Ta eeKTHBHHUH PO3IOALT OCATOBUX O0OB’A3KIB MIXK
foro mpamiBHMKaMM 3 YypaXyBaHHSM BHMOT om0 3abe3medeHHs 3axucTy iHdopmauii Ta
3ano6iranHs 3JI0BKMBAHHSAM MiJ] Yac BeIECHHS OyXrajlTepchbKoro o0iky.

2.13. 3nxiiicHIOE KOHTPOB 32 PO3POONIEHHAM Ta 3MiHCHEHHSAM 3aXOMIB INOAO AOTPUMAHHSI
Ta MiZBUIIEHHS piBHA (iHAHCOBO-OIOMKETHOI AMCLMIUTIHM TPALIBHHKIB BLIAiNy (iHAHCOBO-
TOCIIO/IapCHhKOro 3a0e31eYeHH .

2.14. 3niMCHIOE KOHTPOJIb 3a YCYHCHHSAM IOPYIICHB 1 HEMOJNIKIB, BHSBJICHMX MiJl 4ac
KOHTPOJLHHMX 3aXO[iB, MPOBEJCHUX JEPKABHUMU OpraHaMH Ta MNiApo3AinaMu Ol0IKEeTHOL
YCTAHOBH, IO YMOBHOBAXXEHI 3/iHCHIOBATH KOHTPOJIb 3a JOTPUMAHHSM BUMOT OIO/UKETHOIO
3aKOHOJABCTBA.

2.15. Bepe y pasi moTpebu ydvacTh B OpraHisauil Ta NPOBEIEHHI IEPeBIPKU CTaHy
OyXxranTepchbkoro o0NiKy Ta 3BITHOCTI y OyXrantepchkux ciyxOax OMOIKETHHX YCTaHOB, sKi
mianopsiKoBaHi OI0KETHIH yCTaHOBI.

2.16. Buxonye iHmi 0608’ 33KH, nepeadadeHi 3aK0HOJaBCTBOM.

2.17. JoTpUMY€EThHCS IPaBHJI BHYTPILTHBOIO TPYAO0BOIO PO3IOPAIKY.
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3. Ilpaea

3.1. TIpe/CcTaBIATH BiUILI B OpraHax BUKOHABYO! Baju Ta MIIBIIOMYKX TIANPUEMCTBAX, B

yCTaHOBaX Ta OpraHi3allisX 3 HTaHb, WO CTOCYIOTHCA HOro KOMIETeHIL].

~ 3.2. 3anuTyBaTH y BCTAHOBJICHOMY 3aKOHONABCTBOM MOPSAKY B CTPYKTYPHHX TipO3AiTax
OpraHiB BHKOHABYOi  BJIAJH, MiCLIeBHX OpraHax CaMOBpsIyBaHHA Ha B IOMYHX
NiANpUEMCTBAX, B YCTaHOBaX Ta opramizamisx in$popmariio Ta MaTepiai mozI0 OyXxrarepcbKoro
061Ky, 3BiTYy 1 KOHTPOIIO. :

3.3. IlepeBipaTH B CTPYKTYPHHMX MiAPO3IiNax oprady BHKOHABYOI BJIaJIY, Ha MiJBIIOMYHX
MiANpHEMCTBAX, B YCTAHOBaX Ta OpraHizamisX JOTPMMaHHS BCTAHOBJIEHOTO IOPSAKY
iHaHCOBOI IMCLMILTIHA, 30epiraHHs i BHTpayaHHs MaTepialbHUX LIHHOCTEH Ta IITATHUIA
pO3IHC.

3.4, BHOCHTH 1O OpraHiB BMKOHABYOI BIAM TPOMO3MLII IIONO BIOCKOHAICHHH pobGotu
Bi/U1iy Ta OpraHy BUKOHABYOI BIay B LINOMY.

4. BinnosiganeHicTh

4.1. HecBocyacHe a0 HeNpaBHIbHE NPHHHATTA pilleHb Yy polleci BHKOHAHHA CBOIX
000B’SI3KIB.

4.2. HenoBre abo c1abke BUKOPUCTAHHA CBOIX ITOBHOBAKCHb.

4.3. HemoTpuMaHHs CIIy00BO1, TPyJ0BOI Ta (inaHCOBOT JUCTIHILTIHH.

4.4. HecyM/TiHHE BiIHOIICHHS 110 CBOIX 060B’S3KIB.

5. BzaemoBigHOCHHM (3B’A3KH) 32 II0CAA010

Jlnd BHUKOHAHHS CBOiX CIYKOOBHX 00OB’SI3KIB HAYaJIBHAK Bijminy (¢iHaHCOBO-
roCIoOapCHKOro 3abe3nedeH s, ToIoBHHM OyXranTep B3a€EMOJIIE:

5.1. Y3romkye 3 TrOJOBOIO paifOHHOI Jep)KaBHOI anMiHicTpauii nuTaHHA ()iHAHCOBO-
FOCTIOHAPCHKOT MisIBHOCTI pailoHHO] IepKaBHOT aaMinicTpanil.

5.2. 3 KepiBHMKOM arapary, KepiBHMKaMH Ta CHELianicTaMi CTPYKTYPHUX i ApO3ALTiB
paifoHHOT Jlep)kaBHOI aaMiHicTpamii 1o iIrOTOBIi JOKYMEHTiB Ha BMKODHUCTAHHS KOIITIB,
3aTBEPIKEHHX B KOIITOPHCI yCTAHOBH.

5.3. 3 xepiBHUKaMH Ta CIEIlialicTaMi CTPYKTYpPHHX migposainis JIyrancekoi 06sacHOI
ZepkaBHOT anMiHiCTpauii 3 THTAHb CKIa/aHHS GIO/UKETHUX 3aIUTiB, 3ATBEPIKEHHS KOIITOPUCIB,
Tepepo3Noiny OI0KETHHX aCUTHYBaHb, CKIaJaHHs birrancoBoi Ta GyXranTepchKoi 3BiTHOCTI.

5.4 3 KepiBHMKaMH YCTaHOB Ta NpalliBHAKAMHU GyXTanTepchbKuX CIIy:KO YCTaHOB, SKI
Ti/NOpSIKOBaKi paioHHil AepykaBHil amMiHiCTpanii 3 MMTAHb CKIIAJAHHS Gi0JKETHHX 3aIUTiB,
3aTBEp/DKEHHS KOIITOPUCIB, Mepepo3noiny GIODKeTHHX aCHIHYBaHb, CKIIaaHHA ¢inancosoi Ta
GyXranTepchKoi 3BiTHOCTI TA 1HIINX ITHTAHb.

HauanpHUK Bijiny (piHaHCOBO-TOCIOAaPCHKOIo

3abe3neyenHs, TOJIOBHUI Oyxrairep W Haranis IBOHIHA

/



Tonatoxk 3
3ATBEPJDKEHO
Haxka3 kepiBHHKA anapary
paifoHHOT lepKaBHOI aMiHicTpalii

77 70. A0G  Ne S3-HA

IlocagoBa iHCTPYKIis

3aCTYIIHEKA HAYATbHUKA BiAiny iHaHCOBO-TOCMOAAPCHKOro 3abesnedents , Oyxranrepa
BioKypaKkHHCHKOT palfoHHOT JIepXKaBHOI aaMiHicTpauii -

1. 3araJbHi M0J10:KeHHS

1.1 3acTyIHUK HAYATBHAKA BIIiNy (iHAHCOBO-rOCIIOAAPCHKOTO 3a0e3NeUeH s, Oyxrainrep
BinokypakuHChKoi palfOHHOI JepikaBHOI anMiHicTpamii 3abesreuye BEICHHS OyXraaTepcbKoro
067Ky (hiHAHCOBO-TOCIIOAPCHKOI MISTBHOCTI PAaHOHHOI JepiKaBHOI azMigicTpanii 3a KOIITH
MiCIIEBOrO GIOUKETY Ta CKJIAJaHHA 3BITHOCTI.

1.2 3acTymHHK HadaJlbHAKA Biainy $piHaHCOBO-IOCIOAAPCHKOIr0 3abesnedeHns, OyxraaTep
MiAMOPANKOBYETBCS ~ O€3[0CEpeHbO  HAYAIbHUKY Biaainy  (iHAHCOBO-TOCIOAAPCHKOTO
3abe3neyeH s, TOJIOBHOMY OyXrairepy.

1.3 3acTyIHHK HayalbHMKA Biaainy $piHaHCOBO-rOCIONAPCHKOTO 3abesmevyenHs, Oyxranrep
NPU3HAYAETBCS HA [OCAAy Ta 3BUIBHAETBCA 3 TI0CA/H KEepiBHMUKOM arapaty 3riiHo i3
3aKOHOJIABCTBOM IIPO JAEPIKABHY CIyKOy .

1.4 YV cpoiit misubHOCTI KepyeThes KOHCTUTYHiIO YKpaiHH, 3aKOHaMH Ykpainu, akTamu
Ilpesumenta Ykpainu, Bepxosmoi Pamu  Ykpaiuw, Kabinery MiunictpiB  Ykpaiuy,
PO3MOPAIKEHHAMH TOJIOBU paitfepxaaMinicTpalii, Haka3aMM KepIBHHKa arapary, [TonosxeHHAM
mpo BILIUT Ta IHCTPYKUi€r, iHNIMMM HOPMATHBHO — NpPABOBHMH aKTaMi, IO CTOCYKOTHCA
GyXranTepchkoro oONiKy Ta 3BiTHOCTI, PErlaMeHTYIOTH Gro/uKeTHl BIMHOCHHH 1 (PIHAHCOBO -
rOCIOAAPChKY HisIBHICTD.

1.5 3acTymHMK HayalbHWKA BiIIiTy MOBHHEH 3HATH Konctutynito YkpalHu; 3aKOHH
Vipaian «[lpo nepxkasry cmyxOy», «lIpo 3amobiragds KOPYMIi»; yKasu i pO3NOPSUKEHHS
Ilpesunenta YxpaiHd, HOCTaHOBH BepxoBHOI Pagu VxpaiHd, TOCTAHOBH Ta PO3NOPLIUKCHHS
Ka6inery Minictpis Vxpaity, iHImi 1i13aKkoHHi HOPMATHBHO-TIPABOB] aKTH; IPABHJIA BHY TPIIHBOTO '
TPYIOBOTO PO3NOPSIKY; IPABMiIa [INOBOTO ETHKETY; 3aKOHOAABCTBO 3 IMHTaHbL OXOPOHH npau,
[paBKJIA TEXHIKK GE3MEKH Ta TOKEKHOT Ge3MeKH; OCHOBHI IIpOTpaMu poOOTH Ha KOMIT'TOTEpI.

1.6 TTOBMHEH MATH CTYIIHb BHINOI OCBITH He HIDKYE MaTicTpa, JOCBiJ podOTH Ha Tocanax
JepxaBHOT cmyxOu Kareropiit «b» wm «B» abo JOCBiL cnyxOu B OpraHax MiCLEBOTO
caMOBpSTyBaHHs, aG0 ZOCBiA poOOTH HA KEPIiBHHX [0CA/AX MiAMPHEMCTB, YCTAHOB Ta OpraHi3auii
He3aJIe’KHO Bisl POPMH BIACHOCTI He MEHIIE OZJHOTO POKY. BisbHe BOJIOIHHS ICPHKABHOIO MOBOIO.

1.7 V pasi THMYacoBoi BiJCYTHOCTi HajyalbHHKA BIULITY (biHaHCOBO-TOCHOAAPCHKOTO
3aGe3eueHHs, TOJOBHOrO Oyxramrepa (BLAPSUUKEHHS, BIANYCTKW, THMHYAacoBOl — BTPaTH
Tpane3faTHOCTi TOIO) BHKOHAHHS HOro 06OB’SI3KiB 3 NPABOM APYroro miamucy (iHaHCOBHX,
[IATIKHMX Ta iHIINX JOKYMEHTIB NOKTAJacThCs Ha 3aCTYNHHKA HAaualbHHMKA Bifaity QinaHcoBo-
FOCIIONAapChKOro 3abesmedeHHs, Oyxraiarepa. VY pasi THM4acoBOi BiJCYTHOCTI 3aCTYNHHKA
HAuaTbHMKA BiUIy (iHAHCOBO-rocmomapchkoro 3alesmedeHHs, Oyxranrepa (BIIpSIUKEHHS,
BiZIyCTKH, THMYACOBOI BTPATH NPAIE3/[aTHOCTI TOIIO0) BUKOHAHHS HOTO 060B’I3KIB 110K/IaIAETHCS
Ha TOJIOBHOTO criemianicTa Biiy (GiHaHCOBO-TOCHOAApCHKOro 3abesneyuenHs, Oyxrairepa.



2. 3aBaaHHs Ta 000B’ A3KH

2.1 OpramizoBye poGoOTy BimAinzy Yy MEXax JENeroBaHAX HAYaIbHMKOM  BIIALTY
[1OBHOBA)KEHb, BUKOHYE 000B’3KH B pasi ¥oro BiJICYTHOCTI. :

2.2 Bepe yuactb y po3pobui [IPOEKTIB 3aKOHOJABYMX 1 HOPMATHBHHX aKTiB , OKpEMHX
HOJOKEHb KOMIUIEKCHHX JIEP)KABHHX MpOrpaM 3 MUTaHb, MO HAIeKATh 10 KOMIIETEeHIT BinAlmy y
Me)XKaX HaJlaHUX ITOBHOBKECHb.

2.3 Amamisye y MeXax [OBHOBaXEHb CTaH i TemmeHLIl PO3BUTKY 3a HAIpsAMOM, IO
HATIEIKUTH KOMIETEHII BiUTiTy , BHOCHTH IPOTO3HLLi MO0 YCYHEHHS HETaTHBRUX i 3aKpiJICHHS
[IO3UTHBHUX TEHAEHILIMH.

2.4 OpraHi3oBye Ta KOHTPOJIIOE CBOEYACHUH Ta SKiCHHI PO3IVIAL PALIBHUKAMH BiAALITY
3BepHEHb BiJl OpraHiB BHKOHABUOI BIAjM, TPOMACHKHX 06’eHaHp, IAMPHEMCTB, YCTAHOB,
opramisariiif, TpoMajsiH 3 HampsaMy NiSUTBHOCTI BTy , @ TaKOX TOTY€ NMPOCKTH BIIIOBLAHUX
pillieHb 3 TUTAHb, IO HATEKATh 0 HOro KOMIIETEHIIIi.

2.5 Tlomae y Mexax CBOEI KOMIETEHI KepiBHUKY Bi/UILTy IIPOTIO3HILi IO MPU3HAYCHHS Ha
1ocajy, 3BiJBHEHHA 3 Iocal Ta IepeMilleHHs palliBHAKIB BiIUTLTy, CBOEYACHE 3aMillleHHs
BAKAHCIi, 3a0XOUYEHHS Ta HAKJIa[aHH CTATHCHb.

2.6 3miiicHIOE KOHTPOTb 32 BENCHHAM JUIOBOJCTBA, 36epeKeHHs JOKYMEHTIB Yy
BiTOBiZHOCTI 3 YNHHHM 3aKOHOIAaBCTBOM.

2.7 Hajmae MeTOaMuYHy JOTOMOrY (aXiBIAM IIiIBiZOMYHMX IiAMPHEMCTB, OpraHizaiii, '
YCTaHOB 3 NMTAHb OpraHizauii OyXraiTepchKoro 06niKy Ta 3BiTHOCTI, a TAKOX HOTO 0co0IUBOCTEH
He3ae)KHO BiJ chepH ASUTHHOCTI.

2.8 Bepe y4acTs y po3poOili IPOEKTiB MON0KEHb, BKA3iBOK LIONO OyXranTepchkoro 00Ky,
po3po0iii THIOBHX (OpM GyXranTepehKol 3BiTHOCTI, MiATOTOBII iHCTPYKIiH 10/0 TX 3aIOBHEHHS,
OTOIKYE iX 3 BiINOBIIHUMH OpraHaMH BHKOHABYOI BJIaJIH.

2.9 ToTye BimmoBiAi 3 MATaHb O0JIKY Ta 3BITHOCTI 32 JIOPYYEHHSM KePiBHMUTBA HA 3aIHTH
BiJTOBIZHMX OpraHiB BUKOHABYOI BIA/H, MiAIPHEMCTB, oprasizarii, IX QiHAHCOBHX CIPYKTYP.

2.10 3acTocoBYE KOMITFOTepHI Ta iHm Cy4acHi TexHiuHi 3acO6H Ta TeXHOIOril. 00IiKOBO-
064HCITIOBATBHAX POOIT.

2.11 JloTpHMYeThCS NpaBHWI BHYTPILIHBOTO TPYAOBOTO  PO3MOPAAKY. Bukonye iHII
JOpYUeHHs  HavyaJlbHHUKa Bimdiny  (iHaHCOBO-TOCIIOAAPCHKOTO 3a0e3neyeHHs, TIOJIOBHOTO
Oyxranrepa. :

3. IIpaBa

3.1 [TlpexcraBmsat BiAI B OpraHax BHKOHABYOI BIajH, OpraHax MiCLEBOTO
caMOBps/yBaHHs, Ha MIANPHEMCTBAX, B yCTaHOBAX Ta Oprasizalisix 3 MUTaHb , L0 HAIEKATh 10
#10ro KOMIIETeHIIi.

3.2 3a6e3redyBaTH y MEXax CBOEI KOMIIETSHIIIT JiMoBe NTUCTYBAHHSA 3 OpPraHaMy BUKOHABYOL
BJIAM, TiANPHEMCTBAMH, YCTAHOBAMM T4 OpraHizalisMH.

3.3 BHOCHTH MPOMO3HI] OO BIOCKOHATEHHS poOOTH ciryk6u GyXraarepchbKoro o0miky,
3BITHOCTI Ta KOHTPOJIIO.

3.4 TOTYBATH 3alUTH y BCTAHOBJICHOMY 3aKOHOJaBCTBOM MOPAIKY 1O Oprafis BHUKOHABYOI
BIAIH, OpraHiB MiCHEBOrO CAMOBPANYBAHH, [iZANPHEMCTB, YCTAHOB Ta Opramisamiii 1oNO
indopmatii, HeoOXiaHOT UL BUKOHAHHS cykG60BUX 000B’A3KIB.

4. BignosinaapHicTh

4.1 Henane)xHe BUKOHAHHS TOCAIOBHX 00OB’A3KIB, IO nependayeHi Li€l0 IHCTPYKLIELO,
TIOPYLIEHHS €THKM TIOBEIHKHA JCPKABHOTO cnyx060BLS.

4.2 TIpaBOmOpyLICHHS, CKOEHI B Iporeci BUKOHAHHS IOCAIOBHX 000OB’3KIB — y MeXax,
BU3HAYCHHX /MiHICTPATHBHUM, KPUMIHATBHMM Ta LMBiIbHUM 3aKOHOIABCTBOM VKpaiHH.



4.3 HeoTpuMaHHs iy’ 060BOi, TPyI0BOi Ta (iHAHCOBOT UCLMIITIHH.
5. BzaemoBigHocunu ( 38’ A3KH ) 32 10Ca/1010

JIns BUKOHAHHS CBOIX CIy)GOBMX OGOB’SI3KiB 3aCTYNHHK HaYalbHHKA BiIULiny (piHAHCOBO-
rOCTIONAapCHKOTO 3a0e3MedeHHs, OyXraarep B3aEMoIie: :

5.1 YV pasi TEMYacoBoi BiJCYTHOCTi HavyalbHHKa BiUIUY (iHAHCOBO- rocnonapcmcoro
3a6e3MeueH s, TOJIOBHOIO GyXraiTepa y3roIKye 3 TONOBOIO PaHOHHOI Jep)KaBHOI aaMiHiCTparii
MUTaHHS (PiHAHCOBO-TOCTIOAAPCHKOI MisTLHOCTI palOHHOI epkaBHOT aaMiHicTpari.

5.2 3 HayalpHUKOM Biuiny (iHaHCOBO-rOCTIOAPCHKOro 3abe3neyeHHs, TOJOBHUM
GyXTaITepoM 3 MUTaHb (HiHAHCOBO-TOCIONAPCHKOI MisIBHOCTI PaifOHHOI JepiKaBHOL asMIHICTparl
3a paXyHOK KOIITIB MiCIIEBOTO OIOKETY.

53 3 KeplBHHKaMH Ta crewianicTaMH CTPYKTYPHHX IiApO3AiIiB paioHHOI JepiKaBHOI
aaMinicTpamii DO MIATOTOBLI JOKYMEHTIB HAa BHKOPHCTAHHs KOLITIB, 3aTBEPIKCHUX HA
TpOBE/IeHHS 3aXO0MiB 3TiJHO PAHOHHUX IIPOTPaM.

543 l'[pal.llBHHKaMH OyXranTepchKuX CIyKO YCTaHOB, fKi MiANIOPSAKOBaHi paHOHHIH
JlepaBHiil anMiHicTpauii 3 MUTAHb CKIJAHHS GIOIUKETHUX 3alIUTIB, 3aTBEPIVKCHHS KOLITOPHCIB,
fepepo3noAiNy GIOUKETHHX aCHTHYBaHb, CKIAIaHHs (iHaHCOBOI Ta OyXraarepehKoi 3BITHOCTI.

HavanpHUK Biaainy $hiHaHCOBO-TOCIOAAPCHKOTO

3a0e3nedeHH s, TOMOBHUH OyXranrep W Haranis IBOHIHA
/



HNonarox 4
3ATBEP/DKEHO
Haka3 KepiBHUKaA anapaTy
paifoHHOT AepKaBHOI aaMiHicTpaii

7L 10. A0/F No ST Al

ITocagoBa iHCTPYKList

FOJIOBHOTO CHEIHaNicTa Biainy hiHaHCOBO-TOCIIOAAPCHKOro 3abesneyueHHs , Oyxranrepa
BioKypaKkHHCHKOI palfoHHOT JepKaBHOI aaMiHicTpanii

1. 3arajapHi M0JI0KEeHHSA

1.1 Tonosuuii crmeniamicT Bimainy dinaHcoBo-rocmoaapcekoro 3abesrnedeHHs, Oyxranrep .
BinoKkypaKHHCHKOI paiioHHOI JiepaBHOI anMiHicTpamii 3abesmedye CKIajaHHs Ta HPHHAOM 1O
061Ky TepBUHHMX NOKYMEHTIB, CHCTeMaTH3ye iHQopmarlito, BigoOpaxeHy B IHX JOKYMEHTaX,
TOTY€ IIPOMIiXHI PO3paxXyHKH s 00Ky rOCIOApChKHX Onepaliiif Ta nojae ix Ha posriis.

1.2 TonoBHuil cremiamict Bimmity (iHAHCOBO-rOCIONAapChKOro 3abesnevenHs, Oyxrantep
MIANOPSIKOBYEThCA ~ GE3MOCEPEfHBO  HAYambHMKY — Biaauly  (iHAHCOBO-rOCIOAapCHKOro
3a6e3TeyYeHHs, TONOBHOMY OyXrajirepy, a y pasi #Oro THM4acoBOi BIICYTHOCTI — 3aCTyIHHKY
HayaJbHUKA BiIILTY, OyXranrepy.

1.3 TonosHmY cmemiaigicT Biaminy dinancoBo-rocmoapcekoro sabesmedenns, Oyxranrep
IPU3HAYAEThC HA II0Cay Ta 3BIUIBHAETBCA 3 TOCAIH HaKa3oM KepiBHMKa arapara
BinoKypaKkiHCEKOI paifOHHOi jAepxaBHOi ammMimictpauii srimwo cr. 15 3akony Ykpainu ,.IIpo
JIEPIKaBHY CIIyX0y”.

1.4 V cBoiif misnmpHOCTI MoBHHEH 3HaTH: KOHCTUTYLIO YKpalHH, aKTH 3aKOHOIABCTBA Ta
HOPMATHBHi JIOKYMEHTH IIOAO AEPIKABHOI CIYkKOM, MOCTAHOBH, PO3IOPAUKCHHS, METOIUYHI,
HODMATHBHI Ta iHIN KepiBHi MaTepian# OpraHiB JIEPXABHOTO YNPaBIiHHA, (IHAHCOBHX i
KOHTPOJIbHO-PEBi3ifiHEX Opranis 3 opramisamii Oyxranrepcpkoro oONiKy i CKIagaHHs: 3BITHOCTI;
NOPAZOK JTOKYMEHTATEHOrO o(opMieHHs B GyxranTepchkoMy oOniKy OGNIKOBHX NOKa3HHKIB;
IHBIJILHE [TPABO; TPYAOBE, (hiHAHCOBE Ta rOCNOAAPCHKE 3aKOHOABCTBO.

1.5 Ha mocamy npu3Ha4yaeTbCs ocoba, SKa BIINOBIJAE BUMOIaM, BCTAHOBICHUM 3aKOHOM
Vipaiuu « [Tpo fep:aBHy CiyxOy»: HasBHICTb BUINOI OCBITH CTYNCHs MOJIOALIOTO OaxanaBpa abo
Gaxanaspa, BilbHE BOIOAIHHS JEPKABHOIO MOBOO, €3 BUMOT 70 CTaXy pOOOTH.

1.6 TIpaiiBHUK TOBMHEH BMITH IIPALIIOBATH Ha KOMIT IOTEpi Ta 3HATH MPOrpaMHi 3aC00H, 3HATH
3aKOHOJABCTBO 3 [UTAHb OXOPOHH IIPaIli, IPAaBHJIa TEXHIKK Ge3IIeKH Ta MOXKeXKHOT Oe3neKH, TirieHu
nparii.

1.7 V pasi THMYacoBOi BifCYTHOCTI HauyalbHMKa BiUIUTY (IHAHCOBO-IOCIOAAPCHKOIO
3a6e3reueHHs, TOJIOBHOTO OyXraarepa Ta 3acTylHMKA  HAdalbHHMKA Biadiny ¢inaHcoBo-
rocromapchkoro 3abesnedeHHs, Oyxrantepa (BIApSUKEHHs, BiINYCTKH, THMYACOBOI BTpATH
Npale3aTHOCTi TOIIO) BIiANOBIIHO MO HaKasy KepiBHMKa amapary paHomHol JepKaBHOT
amMiHicTpallii BMKOHaHHS HOro OGOB’SI3KIB MOKJIANAEThCA Ha TOJOBHOTO crenjamicra BiIiny
dhinanCOBO-rOCIIOAAPCHKOTO 3a0e3MeueH s, OyXranTepa.

- 2.3aBnaHHs T2 0008’ I3KH

2.1 Torye Bianosini 3 nuTans OGMiKy Ta 3BITHOCTI 3a AOPYYEHHAM KepiBHULTBA HA
3aITUTH BiAMOBIAHAX OPraHiB BUKOHABYO[ BIaIH, GiHAHCOBMX OpraHisailii.

2.2 CamocTiitHO BHKOHye poOOTy Ha AIBHHUIN OyXIaaTepCchKoro 06iiky 1woa0 obIiKy
MaiiHa, KOIITIB, POH/IB, Pe3y/IbTATIB AisITBHOCTI.

2.3 3niiicHIoe GaHKIiBCHKI omepauii Ta omepailii, OB's3aHi 3 PyXOM KOIITIB Ta TOBApHO -
MaTepianbHUX HiHHOCTEH. '



2.4 Cxnazae BiTOBI/IHI 3BiTH, 3/1ii{CHIOE 00JIIK Ta KOHTPOJIb 33 PyXOM OJIaHKIB 3BITHOCTI.

2.5 3pificHioe HapaXyBaHHA Ta IepepaxyBaHHs IUIaTeXiB, BHECKIB Ha JepKaBHe
collialbHe CTpaXyBaHHA , KOINTIiB Ha (iHaHCYBaHHS KaliTaIbHUX BKIaJ€HbL, 3apo0iTHOI IlaTH,
IHIIHX TUIaTeXiB Ta BUILIAT.

2.6 bepe ydYacTep y NpOBEJEHHI EKOHOMIYHOTO aHali3y rocroaapchbko-(hiHaHCOBOT
AiATBHOCTI MicIlieBOI AepxaBHOI aaMminicTpanii, iHBeHTapu3auii rpoIIOBHX KOIITIiB, TOBAPHO-
MaTepialbHUX LIHHOCTEH, PO3paxyHKIB Ta MIATHKHUX 3000B'93aHb.

2.7 Kontpomoe poGOTy 3 muUTaHb, MOB'SI3aHUX 3 BUKOHAHHSM Kou.tTopHcy YTPUMaHHS
anapary paiOHHOI Aep)KaBHOI aaAMiHiCTpaIlii.

. 2.8 Crexutp 3a 30epiraHHsM OyXralaTepchbKHX IOKYMEHTIB, ocpopMmoe iX BIJMOBIAHO
JI0 BCTAHOBJIEHOTO TIOPS/IKY Ta Mepe/iae 10 apXiBy.

2.10 3acTocoBye KOMIT'IOTEpHI Ta iHIN CydacHi TeXHiuHi 3aco6u Ta TexHonorii 06miKOBO-
OOYHCITIOBATIBHUX POOIT. :

2.11 JoTpumy€TeCs TpaBMI BHYTPIIIHBOTO TPYJOBOrO PO3MOPSAKY. BHKOHYe iHIi
NOpPYydYeHHS HadalbHHKAa BTy  (iHAHCOBO-rOCIOAApCHKOro  3abe3MmedyeHHs, IOJOBHOIO
Oyxranrepa. '

3. IIpaBa

3.1 Bumararu 32 JOPYYCHHAM KEPIBHHITBA Bill IIOCAJOBHX 0Ci6 CTPYKTYpHHX
iPO3/i/IiB OpraHy BHKOHABYOI BaaH HeoOXimHI MaTepiainu, NMOJOXKeHH:, iHPOPMALIIO 3 METO
MiATBEPIXKEHHS NIPOBEJICHUX (PiHAHCOBUX BHTpAT.

3.2 BHocutH NpOmMO3MIil  KEPIBHHLTBY [P0  NPUTATHEHHS  [pALiBHUKIB 10
BIAMOBIAIbHOCTI 3a He3abe3nedyeHHs LiMbOBOro Ta e(eKTHBHONO BHTPAYAHHS I'POIIOBHX
KOINTIB Ta TOBAPHO-MATEPialbHUX LIHHOCTEH; IpO BIOCKOHANEHHS pOGOTH 3 MHTAHb
Oyxranrepchbkoro 06Ky Ta KOHTPOIIIO. ‘

3.3 ToryBatu 3anmuTH y BCTAaHOBIEHOMY 3aKOHOJABCTBOM MOPSAAKY [0 OpraHiB
BHKOHABYOI BJIaJId, OPraHiB MICIIEBOrO CaMOBpSAyBaHHS, IIiAIPHEMCTB, YCTAHOB Ta OpraHi3awii
moza0 iHpopmaii, HeoOXiTHOT 11 BUKOHAHHS CI1yKO0BHX 060B'I3KIB.

3.4 BrocuTn mpomosuuii moOJ0 BAOCKOHAJNEHHsS pPOGOTH CIyk0H OyXraaTepchKOro
001iKy, 3BITHOCTI Ta KOHTPOJTIO.

4. BianosigajbHicTh

4.1 HecBoeuyacHe a0 HempaBHIBHE NPHIMHATTSA pIlIEHb y IpOLECi BHKOHAHHS CBOIX
000B’s13KiB.

4.2 HenosHe abo cnabke BUKOPHCTAHHS CBOIX TOBHOBAXKEHbD.

4.3 HenoTpumaHHS CIIy>k00B01, TpyI0BOi Ta (hiHAHCOBOT TUCIUIUTIHH.

4.4 HecymiiHHE BIIHOILEHHS 10 CBOIX 000B’SI3KIB.

5. BzaemoBigHocunu ( 3B’513KH ) 32 IOCA1010

JUisi BUKOHaHHS CBOIX CIy)00BMX 00OB’A3KiB TOMOBHMIl creliamict Biaminy diraHcoBO-
roCII0IapChKOTo 3abe3nedeH s, Gyxraiarep B3aeMoIie:
5.1 3 HavanbHHKOM BigmiTy (iHAHCOBO-TOCIIONAPCEKOTO  3a0e3MEUeHHs, TOJOBHUM
OyxranrepoM y3romKye IpOBeICHHs BHIATKIB Ha yTPUMaHHs palOHHOT IepkaBHOT aaMinicTparii.
5.2 3 KepiBHHKAMH Ta CHeNiadicTaMH CTPYKTYpDHHX MiJPO3ALTIB pafOHHOI JepiKaBHOL
aaMiHICTpaLi 10 MArOTOBII JOKYMEHTIB Ha BHUKOPHCTAHHS KOLLTIB, 3aTBEPIKEHHX B KOLITOPHCI.
5.3 3 opranamu Jlep:xaBHOro kasHaueiictsa, [TeHciliHOro GonLy, CTaTHCTHKH, (GiHAHCOBHMH -
Ta MOJAaTKOBHMH OpPraHaMHu 3 NUTaHb CKJIAJAHHS Ta MOJAHHS 3BITHOCTI.

Haganenux Bimniny ¢pinancoso ~TOCTOAPCHKOTO
3a0e3neyeH s, ToNoBHUI GyXranrep W Hatanis IBOHIHA
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JlonaTox 5
3ATBEPDKEHO
Haxka3 kepiBHHKa amapaty
paiioHHOT iepyKaBHOI aAMiHICTpamil
0. G N Sk

IlocagoBa incTpykuist
Ta PyHKIIOHANBHI 000B’SI3KH

3aBizyBaya rocroaapcTpa Biytity GiHaHCOBO-TOCIONAPCHKOTO 3a0€3eUeHH s
BinokypakuHchKoi paifoHHOT nepkaBHOT aaMiHicTpanil

1. 3araaeHi H00KEeHHHA

1.1.3aBigyBau  rocmomapcTBa  Bigaily  (iHaHCOBO-rocnojapchkoro — 3abesnedeHHs
paiinepxaaMiHICTpallil MPH3HAYAETHCS Ha MOCaly Haka3oM KepiBHUKA anapaTy billoKypakHHCBKOT
paitoHHOT nepkaBHOl aaMiHicTpanii 3riiHO YHHHOI'O 3aKOHOJaBCTBA.

1.2.3aBigyBad rocmojapcTsa padmepxaaMiHiCTpamii MiANOPAAKOBYEThCSA Oe3MocepeaHbO
HaYyaJIbHHUKY BiAminy iHaHCOBO — rocnomapchbkoro 3abe3nedyeHHs anapary paiaepikaaMidicrpanii,
roJIOBHOMY OyXrairepy.

1.3.Y cBoiit nmisnpHOCTI moBHHEH 3HaTH: IlonojkeHHs paiioHHOI Jep)aBHOI afMiHICTparii,
PO3TOPAIKEHHS rOJIOBH paiinepkaaminicTpanii, HaKa3u KepiBHUKA amapary
paiimepxanMiHicTpallii, MMOJIOKEHHS Hpo Biiain (IHAHCOBO — TOCIOAAPCHKOro 3abe3nevdeHHs,
MOCaA0BY IHCTPYKIIIO 3aBiyBaua TIOCHOAAPCTBOM, MpPaBUIa BHYTPIIIHBOIO  TPYNOBOIO
PO3LOPSLIKY. . '

14Ha mocamy 3aBigyBaya roCHOZApCTBA  NPH3HAYae€ThCs  ocoba, IO  Mae:’
CepeHBO-TEXHIUHY, CepeIHBO-CIIENiaNbHy Yi MpodeciiHy ocBiTy 6e3 BUMOT 10 cTaxy poOOTH.

1.5.3apimyBad TrocmojapcTBa € MaTepialbHO-BINMOBINAIRHOIO 0CO00I0, B MeKax
IIOBHOBa)K€Hb HECE BiANOBINAIBHICTE 3a BBIpEHE HOMY MaifHO.

2. OynknioHaabHi 060B'I3KH

2.1.Cnocrepiraty 3a mopsakom, 3abesnedyBaTH YTPHMaHHA B HANEKHOMY TEXHIYHOMY,
CaHITAapHOMY Ta IIPOTUIOXEKHOMY CTaHi CiaykOOBI HpPUMIIEHHS .TAa IHIII  CIOPYIH
paifnepkaaMiHIiCTpallii Ha IPHIETIIHX TEPHTOPIAX.

 2.2.BxuBaTH 3aX0/iB MO0 OXOPOHH CIYKOOBHX NPHUMIIIEHb Ta MaiiHa.

2.3.3miiCHIOBATH KOHTPOJIb 32 €KOHOMHHMM 1 palliOHaJbHUM BHKOPUCTAHHSM 1HBEHTapIO,
npuiaaas  Ta  IHIOMX — MaTepianbHUX  LiHHOCTEH, siKi 3HAXOUATbCS B [PUMIIIEHHSX
paiinepsxaaMiHicTparii.

2.4.bpatu y4acTh y IpOBeICHHI iHBEHTapH3allil TOBapHO-MaTeplaIbHUX IIHHOCTEH.

2.5.0prani3oByBaTH poOOTy IO KOMIUIEKTYBAHHIO CITy>KOOBHX IIPUMIILIEHb KOMIT' IOTEPHHM
obnagHaHHAM, IHBEHTapeM, KaHIEISIPCHKUM IIPHITAIISIM 13 BiIITOBIIHUM OOIIKOM Y JKypHAJIL.

2.6.0prani3oByBaTH MPOBEICHHS PEMOHTY NpUMillleHb Ta KaOiHeTiB, 3iHCHIOBATH KOHTPOIb
3a SKICTIO BUKOHAHHS PEMOHTHHUX pOOIT.

2.7.3abe3reuyBaTl CTPYKTYPHI IAPO3miIM MEOJIAMH, TOCIOMAPCHKHM  1HBEHTApEM,
KaHIEIAPCHKUM MPHIaIAM, 31HCHIOBATH HAIIAA 3a iX CXOPOHHICTIO 1 TPOBEAEHHAM CBOEYACHOIO
PEMOHTY.

2.8.0¢opmnsTy HeoOXimHI NOKYMEHTH IJII BHCHOBKY JOIOBOPIB Ha HAJAHHS IIOCIYT,
oJepKaHHs 1 30epe)KeHHsI KaHIEMIPChKOro MpUIamLasd, HEOOXIJIHUX TOCMOapChKUX MaTepianis,
yCTaTKyBaHHS i 1HBEHTapIo, 3a0e3nevyyBaTH HUMH ITi1PO3/1LIM aMiHICTpallii, a TakoXkK BeCTH 001K
X BUTpAT Ta CKJIaJaTH BiANOBiIHY, BCTAHOBIEHY 3aKOHOIABCTBOM 3BITHICTB.



2.9.PanioHansHO BUKOPHCTOBYBATH MaTepialy, BUIUIEH] JUIS TOCTIONAPCHKHX IIiMell.

2.10.BuxonyBaTi OKpeMi JOpYYEHHS CBOTO 6e3MocepeIHbOr0 HadalbHUKa Bi/UTiTy.

2.11.KonTpomoBaTu cBocuacHe 3a0e3leueHH st OCTayaH sl ra3y [0 ra30BOT0 00aJHAHHS ISt
00IrpiBy NpuUMiLIeHHS paliiepxaaMinicTpamii.

2.12.CrBoproBartu 6e3medHi i HeKi/UTHBI yMOBH IIpali [UIs IPaliiBHUKIB.

2.13.KoHTpoI0BaTl JOTPUMAHHS HUMH IIPABHUII IIOKEKHOT Oe3MeKH.

2.14Bect  00miK EHEProHOCIiB y BIAMOBIJHMX OJKypHAlTax Ta B3acMOJIATH 3
nocrayajJbHUKaMH HITHX KOMYHAJIBHUX IIOCIIYT.

3. IIpaBa

3.1.3HalfoMHTHCS 3 TIPOGKTaMM pillleHb, HAKa3aMM, DO3MOPS/KCHHSAMH KepiBHHIITBA
paiiiepka/MiHiCTpallii , IO CTOCYIOThCS HOro AISUIBHOCTI Ta AisMBHOCTI BimTimy.

3.2.3naltoMUTHCS 3 TOKYMEHTaMH, IO BU3HAYAIOTH HOro Ipasa i 000B’ S3KH 110 moca.

3.3.Bparu yyacTe B 06roBopeHHi MUTaHb 1010 060B’A3KIB, 10 BUKOHYFOTHCS HIM.

3.4.1loBinomisaTy Ge3nocepeHbOMy HAYalbHHKY BiIALIy HpO yCi HEAONiKH, BUSBIEHI Y .
IPOLIeCi BUKOHAHHS CBOIX MOCAJIOBHX 00OB’A3KIB Ta Yy FOCIOAAPCHKIll isutbHOCTI anminicTpauii (ii
CTPYKTYPHHX MiAPO3/iiax) i BHOCHTH IIPOMO3HIii IO X YCYHEHHIO.

3.5.Bumarati Bif Oe€3MOCEpeNHBOr0 HAYaIBHHKA BUUIAY Ta IHIIMX MOCAZOBHX OCIG
aaMiHICTpallii CIIPUSHHS Y BAKOHAHHI CBOIX MOCAI0BHX 000B’SI3KIB.

3.6.Bumarat Bifl KepiBHHMKIB CTPyKTYpPHHX MiApO3ALNiB iHGOPMAIiI0 Ta JOKYMEHTH,
HEOOXIHI ISl BAKOHAHHS CBOIX I10CaJ0BHX 000B’S3KiB.

3.7.B Mexax cBoei koMmereHUii MANKHCYBaTH Ta Bi3yBaTW MOKYMEHTH, 3/iiCHIOBATH
B3aEMOJIIIO 3 KEPiBHUKAMM BCiX CTPYKTYpHHX Hipo3iniB paunepnca,ummlcrpauu

3.8.BHocut Ha poarasa KEpIBHMITBA Ta HAYalbHMKA BiUIUly NpONO3MIil 100
YAOCKOHANCHHs] pOOOTH, IOB’S3aHOi 3 BHKOHAHHAM 00OB’S3KiB mepenbauyeHux Ii€io N0CamioBolo
IHCTPYKIIi€x0, MO0 MOJNIEHH s NisIbHOCTI paiifepikaaMinicTpanil (Bimtiny).

4, BinnmoBinaJbHicTh

4.1.3a HeBUKOHAHHS Ta HEHAJe)XHe BMKOHAHHA CBOIX ITOCAIOBHX OOOB'S3KIB, 4 TaKokK 3a
HEBHKOPUCTAHHS ab0 HEeNnoBHE BUKOPHCTAHHS CBOIX (hyHKIIOHATBLHHX TIPaB, 10 nepeadaveHi Li€lo -
TI0CaZI0BOIO IHCTPYKIIEIO, B MEKaX, BU3HAYECHUX UMHHHM 3aKOHOJABCTBOM pralHld HpO Hparo.

4.2.3a NpaBONOPYUIEHHs, CKOEHI B TpONeci 3AIHCHEHHS CBOEl MisSUTBHOCTI, B MeKax,
BH3HAYEHUX IIOYMM YHHHHUM aJMiHICTPATHBHHM, KPMMiHAJGHAM Ta LUBLIBHUM 3aKOHOTABCTBOM
YKpaiuu.

4.3.3a 3anonisHHA MaTepiajbHOI IIKOAM B MeKaX, BH3HAYEHHMX MIIOYMM TPYIOBHM,
KPUMIHAIBHAM i IMBiIbHEM 3aKOHOJIaBCTBOM Ta 3aKOHOAABCTBOM IIPO TIPAIO Y KpaiHi.

4.4.3a MOpyIICHHs NPABHII BHYTPIIHBOTO TPYAOBOTO PO3LOPSAKY, 3rifH0 [TonojkeHHs npo
Biaain ¢dinaHcoBo- ~TOCIIOAAPCHKOTO 3a0e3neyeH s anapary paiinepxaaMinicTpauii, periaMeHty
PaifOHHOI IepyKaBHOI aAMiHiCTpauii Ta BiAMOBIAHO 10 AiIOYOro TPYAOBOIO 3aKOHOAABCTBA YKpaiHH.

5. BzaemoBigHoCHHH

5.1.3aBiflyBay rocrnoiapcTBa NpH BHPpIlIEHI NHTaHb, LI0 HANEXATh A0 HOr0 KOMIMETEHI
B3a€MOJIi€ 3 IHITMMHU CTPYKTYPHHMH IiAPO3ALIaMu paiiaepsxaamMinicTpaii.

HavaneuuK Binniny ¢iHaHCOBO-roCIoaapchKoro

3a0e3neyenHs], FOIOBHHMN OyXranrep W Hartanis IBOHIHA
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Jlomatok 6
3ATBEP/DKEHO
Haxka3s kepiBHuKa anapary
paiioHHOI nepKaBHOI afaMiHicTpanil

/- 70. AOLS No 57 A

IMocagoBa iHcTpyKUist
Ta GyHKUiOHAIBLHI 000B’SI3KH

Bopis jerkoBoro aBToMo0is Biaainy GpiHaHCOBO-TOCTIOAAPCHKOTO 3abe3neuenus
BinoxypakuHchkoi palfoHHOT nepkaBHOT aaMiHicTpanii

1. 3araabpHi noJio:xkeHHA

1.1 Bomi#i nerkoBoro aBTOMOOLISA Bimminy  (iHAHCOBO-rOCIOAAPCHKOro 3a0e3neyeHHs
NPHU3HAYAETECA Ha 10CaJy HaKa3oM KepiBHHKA amapary BiloKypakuHCBKOI palOHHOI jJep:KaBHOI
anMiHicTpaii 3riJHO YHHHOTO 3aKOHO1aBCTBA.

1.2. TloBuHeH MaTH NOBHY 3araibHy CEPEIHIO OCBITY, IIOCBIIYECHHS BOXIA TPaHCIOPTHOTO
3aco0y BiMOBIIHOI KaTeropil, 0CBix poGOTH KepyBaHHS JIETKOBHM aBTOMOGiNEM.

1.3. 'V cBoiit JisnpHOCTI MOBHHEH 3HATH: [ToNOXKEHHs pallOHHOI JEpKABHOI aJMiHICTparlii,
PO3IOPSIKEHHS r'OJIOBH paiinepxanMiHicTpaiii, Hakasu KepiBHUKA arapary -
palinepxanMiHiCTpanii, MOIOXEHHS Opo Bigmin (iHAHCOBO — TOCHOAAPCHKOro 3abe3nedyeHHd,
po0ody IHCTPYKILIIO BOMiS JIETKOBOIO aBTOMOOINA, IpaBHIa JOPOXKHBOTO DPYXY, NpH3HAYEHHS,
GyIOBY, IPHHIAII Jii i poGOTY arperaris, MEXaHI3MiB i PHUIIANIB ABTOMOGLIA, 10 00CIYrOBYETHCS,
NpaBUjIa TEXHIYHOI eKCIUTyartalii aBTOMOOLIs, mpaBuaa OOKATKM HOBHX AaBTOMOOLUIIB Ta
aBToMOOLIIB, IO MPOHNLIN KaNiTaIbHUH PEMOHT, NMpAaBHIIA [EPEBE3CHHA TACAKUPIB, MPHIHHH
BUHHKHEHHS HECIIPaBHOCTEH aBTOMOOINA, cmocodm IX BHSBICHHS H YCYHEHHs, NpaBuia
eKCIUTyaTalii aKyMyJIATOPHUX Oarapei i aBTOMOOINIBHUX IUKH, BIUIMB IOTOAHMX YMOB Ha Ge3rexy
KEPYBaHHsI aBTOMOOiNIEM, TIOPANOK IPOBEACHHS TEXHIYHOTO 0GCIyroByBaHHs, fpaBuIa 36epiratms
aBTOMOOIIIA B rapakax i Ha BiIKPHTHX CTOSHKAX, NOPSIOK EPEBIPKU TEXHIYHOrO CTAaHy, MPHITOMY
aBToMOO1I Tepel BHI3NOM, 31aBaHHS MOrO 1 IIOCTAHOBKM Ha BijBe/ieHE Miclle, [paBuia
BHYTPILIHBOTO TPYXOBOT'O PO3MOPSIKY.

1.4. Bopi#t paiinepskanMinicTpanii € MarepiaqbHO-BiNOBINATBHOIO 0CO00K, B MEkKax
TIOBHOBA)KEHb HECE BiNNOBINAIBHICTH 3a BBipeHe HOMY MaifHO. '

2. OyHKIioHANbHI 000B’SI3KH
y

2.1. BukoHye pO3MOPSIKEHHS cBOro 0Oe3mocepeqHLOr0  KEpiBHHUKA, TOJOBH
paiifiepKanMiHICTpallii, KepiBHHKA arnapary.

2.2. 3abe3neuye CBOEYACHY MOAAYy aBTOMOOIIIS.

2.3. llonus Besie MOAOPOIKHI JMCTH, BiAMIYAlOUH MapIUPYTH PYXY, NPOHACHHUI KiToMETpaK,
BHTpATH TAJINBA.

2.4. Hanae cBoemy Ge3nocepenHbOMy KepiBHHKY BiZIOMOCTI po Bei Herapasau, mo Oymm T
yac poOoTH, i npaBAUBY iH(GOpPMAIIifO IIPO CBOE CAMOMOYYTTH . .

2.5. He BxuBae mepen abo y mpomeci poGOTH alKOroNb, IICHXOTPOIHI, CHOJiMHI,
AHTUIENPECHBHI Ta iHII 3aCOGH, IO 3HMKYIOTH YBAry, PEaKiiio i Mpaue3iaTHiCTh opraHizmy
TTEOTHHH.

2.6.  CrexuTh 3a TEXHIYHHM CTAHOM aBTOMOOIIS, BHKOHYE CaMOCTIHHO HeoOXiaHi poborn
mono 3abesmedeHHs Horo Oesmedynoi ekcIUTyaTawil (3rifHO 3 IHCTPYKMI€ 3 eKcruyaramii) i
CBOE€YACHOTO MPOXOIKEHHS TEXHIYHOTO OIJISAAY.



2.7. 3abesmedye KOpeKTHE IUIaBHe NpodeciiiHe kepyBaHHs aBTOMOOLIEM, 10 MAaKCHMATBbHO
3abe3nedye 36epesKeHHs JKUTTA 1 3Z0POB’Sl NAcaXupiB Ta TEXHIYHO CIpPABHUI CTaH C€amoro
aBromo6ins. He 3acTocoBye Ge3 BHHATKOBOI HEOOXiMHOCTI 3BYKOBi CHrHamd H piski oOrosu
aBTOMOOLIIB, MmO pyXaroThes momepeny. [lepenbauae Oyab-sKy NOpPOXHIO OOCTaHOBKY, oOupae
LIBHAKICTH PYXY i AMCTaHIIO, 0 YHEMOXIHBIIOIOTH BUHMKHEHHS aBapiiiHoi cuTyauil. -

2.8. Ilpu Buxomi 3 aBroMmoOina (mOcaiui) MEPEKOHYETHCS Y BiJICYTHOCTI NOTEHUIMHOL
HeOe3MeKH.

2.9. 3a MOMJIHBOCTI HE 3aldIIac aBTOMOOLIL 6e3 Harysay 3a MeXKaMH BHIUMOCTI Ha Oylb-
AKH MIHIMATBEHHH CTPOK, IO POOHMTH MOXKIHBOIO KpaaiKKy aBToMOOiIsM abo AKHXOCH peyei i3
CaJIoHy.

2.10. YTpuMye IBUTYH, Ky30B i CalloH aBTOMOO11 B YHCTOTI.

2.11. 3aBXmd 3HAXOMUTHhCA Ha pobouomy micui ( B aBTomoOim abo B Oesmocepeamii
OIM3BKOCTI BiJI HHOTO).

2.12. He momyckae BUIIAAKIB 3aHATTSA CTOPOHHIMH CIIPaBaMH B poﬁoqnu yac.

2:13. BusBisge TBOpYM Miaxiq Mo cBoix GesnocepenHix 00OB’A3KiB, HaMaraeTbes OyTH
KOPMCHMM paiifiepykaaminicTpanii B i MOTOYHIM HisnpHOCTI. BusBISE pO3yMHY KOHCTPYKTHBHY
iHiniaTuBy.

3. IIpasa

3.1. O3nalfoMimoBaTUCs 3 IPOEKTAMH pillleHb KePIBHUITBA paliiep kaMiHicTpaNii oo Horo |
NiSNBHOCTI.

3.2. TTojaBary mpoMO3HLii 3 YIOCKOHAJIEHHS pOoOOTH, MOB’SA3aHOI 3 NependadeHuMH JaHOO
{HCTPYKIi€r0 060B’SI3KAMH , @ TAKOXK IOA0 I IBUINEHHs Oe3Iexn i Ge3apapiiiHol excrutyaTauii .

3.3. BumarartH BiJl KepiBHHILITBA MiANPHEMCTBA, CBOr0 Ge3M0CEPEIHBOI0 KEPIBHHKA CIIPHIHHA
y BUKOHAHHI 000B’A3KiB, Iepea0adyeHuX JaHO poO0Y0I0 iIHCTPYKIIEKO .

4. BinnosinajabHicTh

4.1, 3a HeHaJeXHe BHKOHAHHS a00 HEBUKOHAHHS CBOiX 000B’SI3KIB, MepeabaueHuX AaHOIO
poGoY0I0 IHCTPYKIII€IO, - B ME)KaX, BA3HAUYEHHX YHHHMM TPYIOBHM 3aKOHOAABCTBOM Y KpalHH .
4.2. 3a mpaBONMOpPYLICHHS, 3/IiCHEH] Y MpoIeci BUKOHAHHA CBOEI MISJIBHOCTI, - B MeKaXx,
BH3HAYEHUX YMHHHEM aJMiHICTPATHBHUM, KDHMIHATBHUM 1 LHBIJIBHEM 3aKOHOJABCTBOM Y KpaiHH.
4.3. 3a HaHeceHi MarepianbHi 30MTKH — B MeXaxX, BH3HAYEHHX YHMHHHUM TPYIOBHM I
IMBUIBHUM 3aKOHOJJaBCTBOM Y KpaiHH.
4.4, 3a HEOOTPHMAHHS TPYIOBOI THCIHILTIHH.

5. BzaemoBigHoCHHH (3B’SI3KH) 32 110CA/1010

5.1 Bogiit y mpoueci BUKOHaHHS MOKIANEHHX HA HBOTO 3aBJaHb B3aEMOJIE 3 IHINMMM
MpalniBHUKAaMH pailoHHOI Aep KaBHOI aaMiHicTparii.

HavansHuk Bifainy GpiHaHCOBO-TOCIIONAPCHKOIO .
3afe3neueHHs, TOJIOBHHUN OyXranrep W Hatanis IBOHIHA
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Jonarox 7
3ATBEPDKEHO
Haka3 kepiBHUKa amapaty
paloHHOI Aepx#aBHOT aaMiHicTparil

7 T0. f0/0  No 53 -HA

ITocagoBa iHcTpyKuist
Ta PyHKNiOHANBLHI 000B’sI3KH

lIpubupanbanka ciyxGoBHX MPUMILLEHD BiLAiTy BiHAHCOBO-rOCIOAAPCHKOr0 3a0e3eUeHHs
BinokypakuHceKOi paifoHHOT nepiKaBHOI aaMiHicTparii

1. 3arajnHi noJ1oxkeHHS

1.1. TlpubupansHuK Ciy)KOOBHX IIPHUMIIleHb Bimmiay (biHaHCOBO-rOCIIOAAPCHKOrO
3a0e3Ie4eHHs IPU3HAIAETHCS HA TTOCAy HAKA30M KepiBHHKA anapaty BilokypakuHCbKoi paifoHHOT
JepKaBHOI aZIMiHIiCTpallil 3TiZIHO0 YHHHOIO 3aKOHOIABCTBA.

1.2. TlpuGupanbHuk ci1yKG0BUX MPAMILLEHD iANOPSAKOBYETCS ‘Oe3nocepeHbO HAYAIBHUKY
BIZTy (iHAHCOBO-rOCTIONAPCHKOro 3abe3nedeHH s, FOIOBHOMY GyXrairepy .

13. 'V cBoifi nisneHOCTI noBuHeH 3Hath: IloOXKeHHS palOHHOT JiepaKaBHOL
aJIMiHICTpaLlii, pO3MOPsAIKEHHS TOJIOBY paiiiepskaMiHicTparii, Hakas3u KEpIBHHKA arapary
paiinepKaAMiHiCTpallil, IONOXEHHS 0po BiAdiN  (iHAHCOBO — rocroiapchbKoro
3abesreyenns, pobouy iHCTPYKUiIO NpUOUPATBHUIL CIyKOOBUX NPUMILICHB, IIpaBHia
BHYTPIIIHBOTO TPYJOBOTO PO3MOPSIKY.

1.3.'Y cBoiii poGoTi mpuOHpaNEHUK CIy)KOOBHX MPUMIIIEHD KepyeThes IpaBHIIaMH caHiTapil

Ta Tifi€HA M0N0 YTPUMAHHS NPUMILEHb; MPaBUJIAMH TPHOUPAHHS, GE3NEUHOro KOPHCTYBAHHSI
MHIOYHMU Ta JE3IH(IKYIOUMMH 3ac00aMH, eKCIUTyaTallii CaHiTAPHO-TEXHIYHOrO 06IaHAHHS.

1.4. IlpubnpambHuk cmyKG0BHX MPHUMILIEHb € MaTepialbHO-BiANOBIAANLHOI 0COGOM, B
MeKax [OBHOB)XE€Hb HECE BIAIOBIJATBHICTE 3a BBipeHe iif MaiiHo.

2. OyHKIioHAIbLHI 000B’ SI3KH

2.1. 3niiicHioe npuGupanHs mpumimens ( KaGiHETiB, KOPHAOPY, CXOIIB), BHAANSE THI 3
Me0IiB, KHITHMOBHX BUPOGIB.

2.2, IligmiTae i MHE CTiHH, ITiUTOTY, CXOH, BIKHA i T.1I.

2.3. 30mpae cMITTA 1 BiIXOM Ta BIIHOCHTE iX Y BCTAHOBIIEHE MicIie .

2.4. Posmilrye ypHH IUIs CMITTs, 3a6e3medye X CBO€YACHE OUMILEHHS i ne3indikyBaHus .

2.5. 3nificHIOE YHINEHHS i Ne3iH(iKyBaHHS CaHBY31IiB, TyaneTy.

2.6. YTemsie BiKHa, IArOTOBIIOE IPHMIIEHHS 10 3MMOBOTO TIEPIOJLy.

2.7. Jlornsnae 3a KBITKOBUMH KiIymM6aMM Ha TpHOYIMHKOBIi TEPUTOPIl, SIKi 3aKpiruieHi 3a
paiiiepiKaMiHICTpaLi€ro.

2.8. JlorpuMyeThes npaBmiI caHiTapii Ta ririeHu y npuMilieHnsx, ae npuonpae.

3. IIpasa

3.1.3HalloMMTHCS 3 TIPOEKTaMH pillleHh KepiBHHLTBA paiinep:kaaMigicTpanii  momo it
IiSUTBHOCTI.

3.2. lonaBaty MpoNO3MILii 3 YAOCKOHATEHHS poGOTH, MOB’S3aHOT 3 nepeadaYeHUMH JaHOIO
IHCTpYKI[i€er0 060B’ I3KaMH.

3.3. Bumaraty BiJl KepiBHHITBA I ANPUEMCTBA, CBOIO Ge3nmocepeIHbOro KepiBHUKA CIIPHSHHS
Y BUKOHaHHI 060B’SI3KiB, TependayeHix JaHO 0CAIOBOIO IHCTPYKIEO .



4. BignosigaJbHicThL

4.1. 3a HeHANE)XHe BUKOHAHHA ab0 HEBHKOHAHHs CBOIX 000B’sI3KiB, mependayeHux 1aHOI0
poGOHOK0 IHCTPYKIIIEIO, - B MEXKaX, BU3HAYCHUX YHHHUM TPYIOBHM 3aKOHOJIABCTBOM Y KpaiHH .

4. 3a mpaBonOpyLIEHHs, 3AiHCHEHI Yy mponeci BUKOHAHHA CBOET MUSIBHOCTI, - B MEXKax, .
BUAHAYCHNX YHHHMM aIMiHICTPAaTHBHUM, KPAMIHATBHUM I MBITbHUM 32KOHOIABCTEOM VYkpaidu.

4.3.3a HaHeCeH] MaTepianbHi 30MTKH — B MEXKaX, BU3HAUCHUX YHHHUM TPY/IOBUM i IUBLTBHUM
3aKOHOJABCTBOM Y KpaiHH.

4.4. 3a HEJOTPUMAHHS TPYAOBOT JHCLHUILTIHY.

6. B3aemoBiaHOCHHH (3B’SI3KH) 32 10CA/1010

5.1 TIpuOUpanbHEK CITyXKOGOBHX MPUMIIIEHD Y polLeci BUKOHAHHS 3aBJaHb, NepeidatueHux
{HCTpyKIIi€r0 B3aEMOI€ 3 IHIMMHU NpaliBHAKAMY paiioHHOi nepkaBHOI anMinicTpauii.

Haranis IBOHIHA

HauanpHUK Biaminy GiHaHCOBO-TOCIOAAPCHKOro
3abe3neyeH s, FOIOBHHUM OyXranrtep C%,{//;' o



